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College of Nursing Academic Calendar 
2007-2008 

 
Fall Semester 2008 

New Student orientation begins  August 15, 2007 
Classes begin Monday  August 20, 2007 
Labor Day (WSU holiday)  September 3, 2007 
Application deadline to graduate in December  October 12, 2007  
Veteranôs Day (WSU holiday*)  November 12, 2007 

Thanksgiving Vacation begins Monday  November 19-23, 2007 
Final Examination Week  December 10-14, 2007 
 
Spring Semester 2008 

New student orientation begins  TBA 
Martin Luther King, Jr.ôs Birthday (WSU holiday*)  January 21, 2008 
Classes begin Monday  January 7, 2008 

Presidentôs Day (student holiday)  February 18, 2008 
Application deadline to graduate in May  March 7, 2008 
Spring Vacation   March 10-14, 2008 
Final Examination Week  April 28-May 2, 2008 
 
Summer Session 2008  Begins May 5, 2008 
Memorial Day   May 26, 2008 
Independence Day  July 4, 2008 

Summer sessions ends Friday  July 25, 2008 
 
Commencements       Fall   Spring 

Eastern Washington University   No Commencement June 14, 2008  
Washington State University 

  Spokane    No Commencement May 2,2008 

 Pullman    Dec. 9, 2007  May 3, 2008 

 Tri-Cities   No Commencement TBA 

 Vancouver    No Commencement TBA 
 

Gonzaga        No Commencement May 11,2008 
 
Whitworth College   No commencement May 17,2008 

 
Intercollegiate College of Nursing Convocations 
 Fall Semester, Spokane   Dec. 9, 2006 
 Fall Semester, Tri-Cities  Dec 7, 2006 
 Fall Semester, Yakima  Dec 10, 2006 
  
 Spring Semester, Spokane   TBA 
 Spring Semester, Tri-Cities  TBA   

 Spring Semester, Yakima  TBA 
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Section A 
Intercollegiate College of Nursing 

Organization and Governance 

                  
 

Intercollegiate College of Nursing Mission Statement 
 

The WSU Intercollegiate College of Nursing, a nursing education consortium of four area institution of 
higher education, supports the mission and goals of each of its members:  Eastern Washington University, 
Gonzaga University, Washington State University and Whitworth University.  The College of Nursing is 
committed to achieving excellence in education, scholarship and service through support and recognition of 
the strengths and diversity of its faculty, staff and students. 

 
The mission of the College is to: 

 
 Prepare graduate and undergraduate students in multiple locations throughout the region for 

compassionate, competent practice in a complex health care environment by providing high quality, 
innovative programs that incorporate contemporary and traditional technologies and emphasize 
critical thinking. 

 
 Engage in scholarly work which contributes to the knowledge-base of the discipline and enhances 

theory-based practice through processes of discovery, dissemination, and utilization of new 
knowledge. 

 

 Serve the community to improve nursing education, health policy and professional nursing practice 
through advocacy, consultation, interdisciplinary partnerships, collaboration, continuing education 
and exemplary nursing practice. 

 

College of Nursing Goals 
 

1. Provide educational programs focused on population-based practice in order to influence and 
respond to the health care needs of people. 

 
2. Advance nursing as a profession through excellence in practice, teaching, research, and other 

scholarly activities. 
 

3. Foster an organizational climate that supports collegiality, personal well-being, and professional 
development. 

 
4. Support a climate that values diversity in faculty, staff, students, and consumers of health care. 

 
5. Increase nursing influence on health care policy. 

 
6. Foster interdisciplinary professional education and collaboration for improved health care. 

 
7. Improve ICN educational, scholarly and service processes and outcomes through on-going use of 

relevant evaluative information. 

 
8. Disseminate information regarding contribution of the ICN to the community.  
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Admission 
 
The Undergraduate Admission and Progression Committee (UAP) at the WSU Intercollegiate 
College of Nursing evaluates all information in the application and selects applicants for 
admission to the upper division major as basic or registered nurse students.  Preference in 
admission to the basic program is given to applicants who were pre-nursing students at one of the 
consortium campuses.  Details can be found in the Interinstitutional Agreement (1998). 

 
All basic undergraduate students seeking admission to the upper division nursing major must be 
admitted to one of the consortium institutions (Eastern Washington University, Gonzaga 
University, Washington State University or Whitworth University) submit an application to the 
WSU Intercollegiate College of Nursing.  Students, once they have completed the majority of their 
course work at those institutions or hold an Associate in Arts degree, are admitted to Washington 
State University; upon graduation from the college those students receive a joint degree from 
WSU and their parent institution.  Basic undergraduate students may be enrolled in their nursing 
coursework at the Spokane, Yakima or Tri-Cities campus. 
 
The RN-BSN completion program for registered nurses is offered by three of the consortium 
institutions, Eastern Washington University, Washington State University and Whitworth 
University with the nursing major academic courses offered through WSU.  While students in 
Spokane may enroll in this program through the participating institution of their choice, they will 
additionally be enrolled through WSU.  Upon meeting program requirements, the degree will be 
jointly granted by the selected participating institution and WSU.  RN/BSN students based at the 
Intercollegiate College of Nursing and sites in Yakima and Walla Walla, WSU branch campuses in 
Tri-Cities and Vancouver shall enroll through WSU. 
 

Application deadlines for the basic baccalaureate program and the RN-BSN program are January 
15 for August admission and August 5 for January admission.   Courses prerequisite to the upper 
division nursing major and general education requirements must be completed and full junior 
standing achieved by the end of the regular term prior to enrollment at the WSU Intercollegiate 
College of Nursing (appeals of this policy are considered in unusual circumstances).   
 
All applicants (BSN and RN/BSN programs) are judged on the following admissions criteria:  (1) 
Cumulative GPA of 2.8 or higher in all college courses,  (2) cumulative GPA of 2.8 or higher in 
prerequisite courses, and (3) a minimum grade of 2.00 in each prerequisite course. (4) Basic BSN 
students may be invited to a personal interview as part of the application process. RNs must hold 
or be eligible to obtain a valid license to practice nursing in Washington State.  Faculty has 
recently approved the change of GPA admission criteria to minimum of 2.8.   
 
Notification regarding admission to the WSU Intercollegiate College of Nursing is mailed to basic 
applicants in early May, for enrollment in August and in early November, for enrollment in 
January.  RN students will be notified as actions are taken on their applications.  Appeals of 
admission decisions are handled by the Intercollegiate College of Nursing Undergraduate 
Admission and Progression (UAP) Committee. 
 
Prior to initial registration, basic students are required to submit evidence of First Aid certification, 
CPR (BLS) certification, documentation of designated immunizations and results the Td, which 
must be obtained prior to entering the nursing program. Clinical placement is contingent on a 
background clearance. 
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College of Nursing 

Statement of Philosophy and Conceptual Framework 
 
Nursing integrates the art of caring and the scientific foundations of knowledge into a practice and 
research-oriented profession.  Nursing scholarship is guided by nursing and related theories and 
adds to the scientific body of knowledge both within nursing and across other health-related 
disciplines.  Professional nurses provide holistic care through relationships with individuals, 
families, groups, and communities, to promote health.  Nurses, always responsive to the 
contextual uniqueness of the situation, are also responsible and accountable for upholding the 
standards and values of the profession.  These values include altruism, autonomy, human dignity, 
integrity and social justice. 
 
Altruism, the selfless concern for others, is reflected in the nurseôs appreciation of the culture, 
beliefs and perspectives of others, acts of client advocacy and the assumption of mentoring roles.  
Autonomy is the belief that persons have the right to make informed decisions and is based on a 
respect for human dignity.  Human dignity is demonstrated through respect shown for the inherent 
uniqueness and worth of individuals and groups.  Integrity is reflected in professional practice that 
is an accordance with an appropriate code of ethics, accepted standards and scope of practice, 
and an upholding of the moral, legal, and humanistic principles of social justice. 
 
Professional nurses as leaders in the health care system, design, provide, manage, evaluate and 
coordinate care.  The provision of nursing care requires the utilization of knowledge regarding the 
expected growth and development of individuals throughout the life span.  Strategies for health 
promotion, risk reduction and disease prevention/management are based on knowledge of the 
genetic endowment and the social, physical, psychological and spiritual responses of the client.  
The goals of nursing care are to enhance, maintain or restore the quality of life and encourage 
individuals to derive personal meaning through the end of life. 
 
Nurses, as information managers and evidenced-based practitioners, monitor and create 
environments that foster health.  Nurses must anticipate and respond proactively to the rapid 
changes occurring continuously in our world.  Ultimately responsible to the consumer of 
healthcare, nurses must employ competencies applicable across multiple settings and contexts in 
order to achieve desired outcomes.  As informed citizens of the world and members of a 
profession, nurses take leadership and responsibility for social and political activism to effect 
meaningful changes in a global environment of limited resources. 
 
Learning is a dynamic, experiential process that increases in depth and complexity with the 
maturation of students.  It is a joint endeavor between faculty and students in which adult 
learners, with rich lived experiences, undertake active involvement in the educational process.  
Students assume responsibility for learning and personal growth.  Faculty and staff help to create 
an environment where learning may take place, using innovative, individualized approaches to 
teaching, which empower both students and faculty through a relevant curriculum and 
opportunities for learning.  Scientific rationality is enhanced by intuitive and aesthetic thought as 
students apply liberal arts education to the discipline of nursing.  Faculty serves as facilitators, 
role models, mentors and co-learners who encourage articulation across various levels of nursing 
education.  Evaluation of learning outcomes guides student progress through the course of study.  
Students, faculty, staff and community members, as stakeholders in educational outcomes, are 
involved in the development and implementation of the evaluative process. 
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In the quest for excellence, the climate of the educational program fosters intellectual stimulation, 
creativity, systematic inquiry, and freedom to challenge ideas, curiosity, scholarly dialogue, 
collaboration, interdependent learning, and a sense of personal integrity.  Flexibility in all College 
of Nursing programs promotes individualized, self-directed learning within the framework of 
degree requirements.  Baccalaureate education builds on a liberal arts education to prepare 
generalists for professional practice, which is based on a theoretical foundation, critical thinking, 
caring, competence in the application of research findings and clinical skills.  Emphasis on the 
process of inquiry promotes lifelong learning and prepares nurses for leadership in the health care 
system.  Masterôs level education provides beginning competence in the conduct of research, 
preparation for advanced practice nursing and further leadership development.  Graduate 
education encourages continued personal growth and assists students in the pursuit of 
scholarship and expertise in an area of specialization.   

 
Program Outcomes 
 

Competence in Provision of Care 
 

1.  Provide competent nursing care to individuals, families, groups and communities through 
promotion, maintenance and restoration of health; prevention of illness, and physical, 
emotional, and spiritual support throughout life the span. 

2.  Formulate nursing practice decisions using evolving knowledge and research from nursing 
science, the biological and behavioral sciences, and the humanities. 

3.  Use developmentally appropriate teaching-learning principles to assist clients to achieve their 
health goals and to assist colleagues to improve the quality of their nursing care. 

 
Professional Values 

 

1.  Provide compassionate, ethical care to individuals of diverse cultures, values, beliefs, and 
lifestyles. 

2.  Demonstrate the values central to nursing practice including: altruism, autonomy, human 
dignity, integrity, and social justice. 

3.  Protect the rights of people to receive optimum care and make informed decisions affecting 
their health welfare. 

 

Role Development 
 

1.  Uphold the standards and values of the profession including accepting responsibility for 
learning and personal growth. 

2.  Interpret professional nursing using perspectives gained from past, present, and future trends 
in nursing and society. 

3.  Advocate for responsible, humane health care policies. 

4.  Partner with clients, families, communities and interdisciplinary health care teams to design 
and provide quality health care. 

5.  Participate in revision of health care policy and practice within a rapidly changing global 
environment. 
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Designed, Manager, Coordinator of Care 
 

1.  Demonstrate leadership skills and knowledge of the management process in designing, 
managing and coordinating care. 

2.  Use evolving information technology to monitor and improve the health care of clients. 

3.  Demonstrate knowledge of fiscal dimensions within a variety of current and evolving health 
care systems. 
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Section B 
Communications 

 

Bulletin Boards 
 
In Spokane, the Official Intercollegiate College of Nursing Undergraduate Bulletin Board 
lists announcements pertaining to policy and administrative matters from the Dean, 
Associate Deans, and College Finance Officer.  It is located on the east wall of the Mall 
by the main stairway.  All notices are dated.  Students are responsible for reading 
this board regularly and are accountable for the information posted there. 
 
The Association of Intercollegiate Nursing Students (AINS) and Intercollegiate Student 
Nursing League bulletin boards are located adjacent to the Student Organizationsô 
Office, room 147.  AINS also maintains the bulletin boards in the student lounge 
regarding activities and announcements.  Easel bulletin boards are available to 
announce special events or displays.  Contact the Audiovisual Laboratory for one-week 
checkout of an easel. 
 
Undergraduate Basic BSN program course bulletin board is located on the west wall of 
the mall by the main stairway.  Bulletin boards are also maintained in the three 
laboratories of the Clinical Performance and Simulation Lab and outside the Library.  
The course faculty or the LRU, and Library staff maintain these bulletin boards.  The RN 
to BSN student bulletin board is located outside room 166. 
 
Outside each faculty office is a small bulletin board and placard indicating the faculty 
memberôs office hours.  The bulletin board is maintained by the faculty member and is 
used to facilitate communications between the faculty member and students. 
 
General information regarding scholarships, housing, etc., is posted on bulletin boards 
located at the northwest end of the main lobby between rooms 156 and 166.  
Intercollegiate College of Nursing scholarships are displayed on easel boards in the 
main hallway in the spring and fall prior to application deadline.  You may also locate this 
information on the college web page.  There are bulletin boards available in Yakima and 
Tri-Cities as well. 
 

Identification Cards 
 
Student ID cards are the official means of identification.  They are required for Library 
use.  Photos are taken on orientation day each semester.  Name badges are also 
required to be worn while on the College premises and at clinicals.  Please see staff in 
the Academic Affairs Office to purchase or replace badges. 
 

Mail Boxes 
 
All mailboxes for faculty and staff are located in the lobby of the main hallway.  They are 
assigned by room number to faculty and staff, and by title to Intercollegiate College of 
Nursing groups/ organizations.  Mailboxes are to be used for messages and general mail 
only.  Course papers may be obtained or left in the boxes by each faculty memberôs 
office door per arrangements between the faculty member and students.  Each 
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undergraduate student has a mail folder located in the main lobby across from the 
receptionist desk. 

 
E-mail 
 
All students have e-mail addresses.  Please check your email regularly for 
communications from faculty, the Academic Affairs Office (room 245), Dean or others. 
 

Student Messages-General Emergency 
 

Each student is responsible for providing the Academic Affairs Office with a telephone 
number where he/she may be reached or a message may be left.   
 
In an emergency, an attempt is made to locate the student by checking classes, the LRU 
laboratories, the Library, and the Student Lounge.  When attempts to find the student are 
unsuccessful, the message is placed in the studentôs mailbox.  Students are urged to 
leave their class and clinical schedules with family and schools and to check their 
mailboxes on a regular basis. 

 
Inclement Weather Operations  
 
The Dean, or designee, in consultation with the Provost at Washington State University, 
decides when classes/practice will be canceled.  Cancellations and building closure will 
be publicized as soon as possible, generally beginning about 6:00 a. m. over the 
following radio stations: KXLY AM 920, KGA AM 1510, or KXLY Television Channel 4 in 
Spokane.  The Intercollegiate College of Nursingôs Emergency Hotline number is 324-
2474 and will give updated information in the event of emergency and weather related 
closures or changes in hours of operation. 
 

Address/Name/Telephone Changes 
 
The studentôs official name must be used for registration and class.  All changes in 
name, address, or telephone number are to be reported to the Academic Affairs Office 
and to the studentôs enrolling school. 

 
Publications 
 
Copies of the college and university newspapers are available in the library and the 
Student Lounge. The Association of Intercollegiate Nursing Students (AINS) publishes 
PAINS, a student newspaper.  The input of all students is encouraged.  Anyone with 
questions, comments or information to include is encouraged to drop a note in the 
PAINS mailbox. 

 
Telephones 
 
A telephone for local calls is provided by AINS and is located across from the mailboxes.  
In addition, a telephone is available for the convenience of anyone at the Intercollegiate 
College of Nursing with a hearing deficit.  It has a dial to regulate the volume and is 
located at the north end of the east hall (end of the hall on the first floor past the lockers). 
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All local calls (including 911) are placed by dialing 9, then the desired number.  Dialing 
9-0-Area Code-Phone Number can make personal long distance calls.  Personal long 
distance calls must be charged to a credit card or made collect.
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Section C 
Student Health and Safety Information 

 
Counseling Services (nursing.wsu.edu/current/counseling.asp) 

 
Counseling Services at the College of Nursing offers individual and couple counseling 
and occasionally family or group counseling, to bachelor and master's level nursing 
students. Counseling is available for a wide range of personal and career concerns, as 
well as academic issues, such as test- or performance anxiety. Psychological testing 
services are also available on a limited basis. All services are confidential. When 
appropriate, and with client consent, counseling services works collaboratively with 
community health care providers to maximize the quality and effectiveness of care. Staff 
at College of Nursingôs Peopleôs Clinic sees many students, which is on contract to 
provide health care to WSU students. There are no additional fees for counseling since 
services are covered by payment of the WSU Student Health Fee each semester. 
 
Counseling Services is open during the 9-month academic year, from mid-August to 
mid-May. Office hours are Thursdays, 8:00 AM to 5:00 PM, and Fridays from 8:00 AM to 
Noon. Appointments can be scheduled at other times by special arrangement.  
 
Counseling appointments can be scheduled by calling (509) 324-7338 or 324-7203 
during the regular Monday-Friday work week (8:00 AM to 5:00 PM) or by stopping by the 
Academic Affairs Office, Room 245B, in the College of Nursing Building in Spokane. 
"Walk-ins" are also welcome. Counseling Services is located in Room 220H. 
 
Crisis services are also available during scheduled office hours and by special 
arrangement during the rest of the workweek, Monday through Friday. Students in crisis 
are advised to contact the Academic Affairs Office (509) 324-7338 or 324-7203; if no 
answer, (509) 324-7360, to ensure timely access to crisis services. During off-hours, 
weekends, holidays, and summer, crisis services are available through the Spokane 
community Mental Health Crisis Line [(509) 838-4428; 24 hours a day, 365 days a year]. 
 
Counseling Services is staffed by a licensed Ph.D. Psychologist, with training and 
experience in college and mental health (community) counseling. Counseling Services 
also serves on occasion as a training site for doctoral students in counseling and clinical 
psychology from WSU Pullman and for masterôs level psychiatric nursing students from 
the College of Nursing students.  All therapists in-training provide services under 
supervision by Counseling Servicesô staff and they maintain the same confidentiality. 
 
Nursing students located in Yakima can confer with the Spokane-Based Counseling 
Services staff by telephone (see numbers above) or can contact the College of Nursing 
(Yakima) Program Coordinator for a referral to the counseling service at Yakima Valley 
Community College, which is on contract with the College of Nursing. There are no 
additional fees for utilizing the service (services are underwritten by the College of 
Nursing). Nursing students at the branch campuses in Vancouver and Tri-Cities should 
contact the WSU Student Services offices at those campuses for information on local 
referrals for counseling.    
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Bloodborne Pathogens 
 
Purpose: 
 
To identify the rights and responsibilities of faculty and nursing students of the WSU 
Intercollegiate College of Nursing in dealing with issues related to exposure to 
bloodborne pathogens, Human Immunodeficiency Virus (HIV), Hepatitis B Virus (HBV), 
Hepatitis C Virus (HCV) and others.  To establish protocols for reporting bloodborne 
pathogen exposure and infection control practices.  Health care workers must assume 
that all patients have the potential of carrying bloodborne pathogens. 
 

Philosophy: 
 
ñThe nurse provides services with respect for human dignity and the uniqueness of the 
client un-restricted by considerations of social or economic status, personal attributes, or 
the nature of health problemsò.  (From ANA:  Nursing Code of Ethics) 
 
The nursing faculty is committed to the preparation of students for the practice of the 
profession of nursing.  In addition, the faculty is concerned with issues associated with 
the responsible, ethical care of all patients.  In accordance with the Nursing Code of 
Ethics statement and recommendations from the National League for Nursing, we 
believe that nursing professionals have a fundamental responsibility to provide care to all 
patients assigned to them, and that refusal to care for HIV positive/ AIDS patients is 
contrary to the ethics of the nursing profession (NLN, 1988).  For these reasons, this 
document has been developed related to bloodborne pathogens.  Part I deals with 
policies, procedures and guidelines.  Part II speaks to infection control practices.  Part III 
summarizes the exposure control plan. 

 
Definitions: 

 
Accidental Exposure/Exposure Incident  
 
A situation where an individual comes in contact with blood/ body fluids through needle 
stick, skin lesion, non-intact mucosal membrane or mucosal splash to eyes, mouth, or 
nose. 
 

Acquired Immunodeficiency Syndrome (AIDS)  
 
A disability or life-threatening illness caused by human immunodeficiency virus (HIV). 
 

Bloodborne pathogens  

 
Any pathogenic microorganisms that may be present in human blood or other potentially 
infectious materials  (OPIM) and can infect and cause disease in persons who are 
exposed to blood containing the pathogen. 
 

Hepatitis B (HBV)  
 
A viral infection of the liver spread through contact with blood and body fluids.  There is a 
vaccine available for HBV. 
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Hepatitis C (HCV) 
 
A viral infection of the liver that is transmitted primarily by contact with blood.  There is 
no vaccine effective against HCV. 
 

Occupational Safety and Health Administration (OSHA)  

The federal agency concerned with employee safety. 
 

Standard Precautions  

 
An approach to infection control that treats all human blood and human body fluids, 
secretions, and excretions, except sweat as if they were contaminated with infectious 
blood borne pathogens. 
 

Washington Industrial Safety and Health Administration (WISHA) 

 
The State of Washington agency responsible for employee safety. 
 

PART I ï GUIDELINES and PROCEDURES 
 
Exposure Prevention-PPE, Hepatitis B Vaccination 

 
Post Exposure Plan ï Faculty Staff: 
 
Faculty/staff are employees of WSU Intercollegiate College of Nursing and are therefore 
covered by OSHA and WISHA regulations regarding worker safety.  Arrangements have 
been made with Deaconess Occupational Health for health care following an exposure 
incident to bloodborne pathogens. 
 
Procedure for Faculty/Staff Who are Exposed to Bloodborne Pathogens at the WSU 
Intercollegiate College of Nursing or Clinical Setting-Spokane  (Note-the basic procedure 
is the same at all sites; however, agency providing care varies according to the 
community): 

 
If a faculty/staff becomes exposed to bloodborne pathogens by a needle stick, 
laceration, mucosal splash of the eyes, nose or mouth, or has gained exposure by 
touching blood or body fluids with chapped or cut hands, the following procedure is to be 
followed: 
 
1.   Friction scrub the exposed area with soap and water for at least 15 seconds. 
 
2. Faculty/staff notifies the Dean or the Academic Associate Dean that an incident 

has occurred. 
 
3. If exposure occurred in a clinical setting, infection control or designated 

supervisor of that agency is notified. 
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4. If the exposure occurs during clinical time, the faculty must complete the agency 
incident forms.  At that time, the designated person at the agency is asked to 
gain permission from the source (if known) to be tested for HIV, Hepatitis B, and 
Hepatitis C.  If the exposure occurs in a non-medical facility (hotel, school), the 
instructor/Deanôs designee will request permission from the source for testing 
and the Spokane Regional Health District may test the source.  As much data 
about the possible source should be collected and taken to the evaluating health 
care provider. 

 
5. Faculty and staff who are exposed should call Occupational Medicine Associates 

(455-5555), 323 E 2nd Ave, Suite 102 immediately.  It is important to tell the 
receptionist that an exposure has occurred so that the individual will be seen 
immediately.  Evaluation by the health care provider and initiation of the Center 
for Disease Controlôs (CDC) post-exposure protocol (PEP) is recommended to be 
completed within two (2) hours from time of exposure. 

 
6. If the exposure incident occurs after Occupational Medicine Associatesô normal 

hours, the individual should be evaluated in a hospital emergency department. 
The report should be sent to Occupational Medicine Associates. 

 
7. A Labor and Industries (L&I) form will be completed as needed by Occupational 

Medicine Associates regarding the incident.  If faculty/staff chooses to see their 
own health care provider, an L&I form should be completed there as needed. 

 
8. The health care provider will review the incident, receive information regarding    

source tests results and laboratory work, and advise the individual. 

9. The faculty/staff member completes a WSU incident form that is available in the 
Business Office at the College of Nursing within 24 hours of the incident.  A copy 
of the incident form is placed in the faculty/staff file. 

 
10. Occupational Medicine Associates or the individualôs private health care provider 

will send the ñhealth care professionalôs written opinionò to the Dean at the 
Intercollegiate College of Nursing stating that the faculty/staff was seen and 
advised as to follow-up care.  Files will be kept confidentially in the Deanôs office. 

 
* Intercollegiate College of Nursing has an agreement with Occupational Medicine Associates for care of    
faculty and staff. 
 
mc/c:Bloodborne Pathogens:Procedure Card/R 8/03  

 

Post-Exposure Plan ï Students: 
 
Guidelines and Procedures: 
 
Even though students are not covered by OSHA regulations regarding a specific post-
exposure plan, the WSU Intercollegiate College of Nursing believes that students should 
avail themselves of follow-up health care after an exposure to a bloodborne pathogen. 
Students will need to go to the nearest ER for care.  Students in Yakima, Walla Walla, 
Tri-Cities or Vancouver should contact the Director at their site for guidance.  
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Procedure for Students Who are Exposed to Bloodborne Pathogens at Intercollegiate 
College of Nursing or Clinical Setting ï in Spokane (Note ï the basic procedure is the 
same at all sites; however, the agency providing care varies according to the 
community): 

 
If a student becomes exposed to bloodborne pathogens by a needle stick, laceration, 
mucosal splash of the eyes, nose or mouth, or has gained exposure by touching blood 
or body fluids with chapped or cut hands, the following procedure is to be followed.  The 
studentôs clinical instructor or lab preceptor will assist with this procedure. 
 

1.   Friction scrub the exposed area with soap and water for at least 15 seconds. 
 
2. Student notifies clinical instructor or clinical laboratory preceptor that incident has 

occurred, depending upon location of the incident. 
 
3. Faculty/staff notifies the Dean or the Academic Associate Dean that an incident 

has occurred. 
 
4. If exposure occurred in a clinical setting, infection control or designated 

supervisor of that agency is notified. 
 
5. If the exposure occurs during clinical time, the student must complete the agency 

incident forms.  At that time, the designated person at the agency is asked to 
gain permission from the source (if known) to be tested for HIV, Hepatitis B and 
Hepatitis C.  If the exposure occurs in a non-medical facility (hotel, school), the 
instructor, Dean or Academic Associate Dean will request permission from the 
source for testing and the Spokane Regional Health District may test the source.  
As much data about the possible source should be collected and taken to the 
evaluating healthcare provider. 

6. The student should call Peopleôs Clinic (323-7600) immediately, (location- 829 W 
Broadway, 2nd floor). It is important to tell the receptionist that an exposure has 
occurred so that the individual will be seen quickly.  Evaluation by the health care 
provider and initiation of the Center for Disease Control and Preventionôs (CDC) 
post-exposure protocol (PEP) is recommended to be completed within two hours 
from the time of exposure.  The student health fee will cover the cost of the visit. 
Laboratory, medications or other costs are the responsibility of the student.  The 
student may choose to see his or her own healthcare provider (note, 
implementation of CDCôs PEP within two hours).  If so, those expenses are the 
responsibility of the student. 
 

7. If the exposure incident occurs after normal operating hours of Peopleôs Clinic 
(9am-5pm, M-F), the student should be evaluated in the nearest Emergency 
Department (ED). The cost of the visit, laboratory, medications or other costs are 
the responsibility of the student. The ED will refer the student to their primary 
health care provider who should receive laboratory results from the source and 
student and provide follow up.  Peopleôs Clinic, as part of the student health 
services contract, would be available for this follow up visit. 
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8. The health care provider will review the incident, receive information regarding 
source tests results and laboratory work, and advise the individual.   

 

9. The student completes a WSU incident form that is available in the Academic 
Affairs Office at the Intercollegiate College of Nursing within 24 hours of the 
incident.  A copy of the incident form is placed in the student file. 

 
10. Peopleôs Clinic or the attending provider will send the ñhealth care professionalôs 

written opinionò to the Dean at the Intercollegiate College of Nursing stating that 
the student was seen and advised as to follow-up care.  Files will be kept 
confidentially in the Deanôs Office. 

 
Mc/c:Bloodborne Pathogens:Procedure Card/R 8/03 
 
Student Clinical Assignments to HIV Positive/AIDS or Hepatitis Clients: 

Students assigned to clinical agencies will be expected to care for any patient admitted 
to that agency within the scope of their educational preparation.  Various studies CDC 
(NIOSH MMWR, September 30, 2005/54 (RR-09) suggest that the risk to health care 
workers of occupational transmission of HIV and hepatitis is low.  When proper 
hygienic/isolation techniques are practiced, the chances of a health care worker 
becoming infected with a bloodborne pathogen are rare.  Since nursing students are 
being prepared to work in health care delivery settings, they must learn to care for clients 
with bloodborne pathogens.  In addition, faculty should serve as role models in their 
concern and willingness to care for clients infected with bloodborne pathogens. 
 
Students will not be assigned to care for any patients until they have content on the 
transmission, precautions and practices taken to prevent disease.  Student also must 
have satisfactorily demonstrated skill in infection control.  Basic information regarding 
standard precautions is taught prior to clinical assignment. 

 
Guidelines for Exempting Students from Clinical Assignment to HIV Positive/AIDS 
Clients:  

The decision to exempt a student from a clinical experience will be made on a case-by-
case basis, by the faculty responsible for the clinical course.  Decisions about longer 
exemptions (more than one clinical day) will be made in consultation with the studentôs 
physician and appropriate university faculty/administrators.  Examples of students who 
should be exempted from clinical assignment to HIV positive/AIDS clients include: 
 
1. Any student with an infectious process who could further compromise the already 

incompetent immunological system of the AIDS client. 

 
2. Students diagnosed with immunological deficiencies or on immunosuppressive 

therapy that are at an increased risk for developing opportunistic infections. 
 
3. Students with a confirmed pregnancy.  Patients with AIDS are at high risk for 

shedding cytomegalovirus. 
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General Screening/Testing/Prevention: 

The health care services of consortium schools will not undertake any program of 
screening faculty or students for antibodies of bloodborne pathogens, nor will an attempt 
be made to identify those in high risk groups and require screening of those groups only. 
 
Testing/Vaccination for HBV: 

Any student or faculty wishing to be tested for HIV will be referred to his/her private 
physician or the appropriate Health District.  HIV testing is confidential and pre-and law 
mandates post-test counseling.  Faculty is encouraged to be vaccinated for Hepatitis B 
(HBV).  Students are required to be vaccinated for Hepatitis B (HBV) prior to entry into 
the nursing program. 
 
Students/Faculty who are infected with bloodborne pathogens: 

Even though there has been at least one documented case of transfer of the bloodborne 
pathogen from a health care provider (HCP) to a patient, the CDC has stated that if 
standard precautions are used that health care providers who are HIV, HBV, and HCV 
positive may not be excluded.  The CDC does not recommend mandatory testing for all 
health care providers.  The agency recommends that HCPôs be vaccinated for HBV. 
 
Based on this information, students who are HIV positive and are asymptomatic need 
not be restricted from clinical experience unless they have some other illness for which 
any health care worker would be restricted.  However, students should be advised that 
HIV infection might cause immunosuppression and therefore, increase their own 
susceptibility to infections acquired from client-student interactions. 
 
The determination of whether an infected student who is symptomatic should be 
excluded from providing direct care shall be made on a case-by-case basis.  Exclusion 
from the clinical area shall only take place if a student no longer can perform the 
essentials of direct care and/or meet the established course objectives with reasonable 
accommodation. 
 

Ethical conduct: 
 
Individuals involved with health care-giving services who know they are infected are 
ethically and legally obligated to conduct themselves responsibly in accordance with the 
following protective behaviors. 
1. Seek medical advice. 

2. Follow college and/or agency guidelines when involved in direct client care. 

3. Be knowledgeable about and practice measures to prevent transmission of HIV. 
 
4. Request information and assistance in finding available support services.  

However, no specific or detailed information concerning complaints or diagnosis 
will be provided to faculty, administrators, or even parents, without the written 
permission of the individual in each case.  This position with respect to health 
records is supported by amendment to the Family Education Rights and Privacy 
Act of 1974.  Health officials and other institutional officers must remember that 
statutes protect all confidential medical/health care information and that any 
unauthorized disclosure may create legal liability. 
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PART II ï INFECTION CONTROL PRACTICES 
 
Hepatitis B and many other infectious diseases are transmitted via the same routes as 
HIV/AIDS and HCV.  The risk of contracting Hepatitis B is greater than the risk of 
contracting HIV/AIDS and HCV.  Therefore, recommendations for the control of Hepatitis 
B infection will effectively prevent the spread of HIV/AIDS and HCV.  Standard 
precautions have been developed by CDC and should be implemented by 
faculty/students whenever caring for clients. 
 
Students will be provided with specific information as reflected by current CDC policies 
and mandates as set forth by the State of Washington regarding the epidemiology and 
prevention of bloodborne pathogens.  This information will be revised and updated upon 
recommendations of the CDC. 
 
The Learning Resources Unit has written policies and procedures for infection control.  A 
copy is available in the ñWSU Intercollegiate College of Nursing Bloodborne Pathogens 
Exposure Control Plan.ò 

 
PART III ï BLOODBORNE PATHOGENS EXPOSURE CONTROL PLAN 
 
The WSU Intercollegiate College of Nursing has developed an Exposure Control Plan.  
In compliance with OSHA and WISHA rules a copy of this plan is located in the College 
of Nursing Library, Deanôs Office and Finance office.  At the beginning of employment, 
the plan is explained to the new faculty and staff.  An update of the Exposure Control 
Plan will be presented annually to designated personnel.    The purpose of the Exposure 
Control Plan is to eliminate or minimize employeesô exposure to bloodborne pathogens 
and OPIM that could result in transmission of bloodborne pathogens. 
 
The plan includes the offering of Hepatitis B vaccinations to employees and the 
procedure to follow should the faculty or staff becomes exposed to potential bloodborne 
pathogens during the course of their employment.  The Deanôs designee is responsible 
for OSHA mandated training and record keeping and is available to answer questions 
regarding this plan. 
The plan includes: 
1. Education of all faculty and staff regarding the prevention of bloodborne 

pathogens 
2. Information about immunization against HBV 
3. Post-exposure plan 
 a. Reporting immediately to agency and Dean or Academic Associate Dean 
 b. Examination and follow-up by health care provider 

c. Laboratory exam of source (patient) as instituted by agency personnel or 
by the WSU Intercollegiate College of Nursing Dean 

 d. Documentation of the incident 
 
Faculty/staff at WSU Vancouver, WSU Tri-Cities and Intercollegiate College of Nursing 
Yakima and Walla Walla should check with Deanôs office regarding a specific plan. 
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Immunizations 
 
It is the studentôs responsibility to provide accurate and complete information regarding 
your immunizations status.  If a student is deficient in any of these immunizations, it is 
their responsibility to correct that deficiency prior to registration.  Documentation of 
designated immunizations and results of the two step tuberculin test must be obtained 
within the month preceding registration. 
 

 Pregnant students should seek advice from their health care provider  
      regarding their immunizations. 

 

REQUIRED: 
 
A.  Tetanus and Diphtheria Toxoids Combined (Td) 
  
 All new entering ICN students must receive and provide documentation for a 
Tdap immunization prior to entering the nursing program.  Those with a documented Td 
immunization the past 2 years are exempt, and for now must provide documentation of 
their Td.  These students must have a Tdap prior to entering senior year classes. 
 

B.  Measles, Mumps, Rubella Vaccine (MMR) 
 

1.  If you have had one or more of the three diseases, please note the year 
under the appropriate section on the TESTS AND IMMUNIZATIONS FORM. 

2.  Persons born before 1957 who are entering health care should show 
documentation of immunity to measles and rubella.  If no documentation, one 
dose of MMR is required. 

3.  Two doses of MMR are required for anyone born during or after 1957. 
 

C.  Varicella Vaccine (chicken pox) 
 

1.  Two doses of vaccine are required, separated by 4-8 weeks. 

2.  If you have had this disease, please note the year on the TESTS AND 
IMMUNIZATIONS FORM.  Varicella vaccine will not be required if you have 

had the disease. 

3.  Students must submit a signed slip from a health care provider indicating 
initiation of the Varicella series to the Academic Affairs Office, Room 245, 
prior to date specified.  Verification of second Varicella dose must also be 
reported to the Academic Affairs Office. 

4.  If you are not sure of your varicella immunity, you must verify your immune 
status by serological testing or take two doses of vaccine as stated in #1 
above.  (Results of serological testing must be attached. 

 

D.   Polio 
 

1.   All students must have a complete primary series of polio vaccine.  Students 
Without a history of receiving polio vaccine should consult their health care 
provider about receiving enhanced potency inactivated polio virus vaccine 
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(eIPV).  The number of doses may differ for persons receiving polio vaccine 
as adults. 

 
E.  Hepatitis B (HBV) 
 

1.  Three doses of Hepatitis B vaccine are required.  First dose followed by a 
second dose one month later and a third dose five months after dose #2. 

2.  Student must submit a signed slip from a health care provider indication 
initiation of the Hepatitis B series to the Academic Affairs Office, Room 245 
prior to date specified.  Verification of subsequent Hepatitis B doses must 
also be reported to the Academic Affairs Office. 

 
F.  Hepatitis A (HAV) 
 

1.  Two doses of Hepatitis A vaccine are required.  First dose followed by a 
second dose six months later. 

2.  Student must submit a signed slip from a health care provider indicating 
initiation of the Hepatitis A series to the Academic Affairs Office Room 245, 
prior to date specified.  Verification of a second dose must also be reported to 
the Academic Affairs Office. 

 

G.  Tuberculin Test (PPD) 
 

1.  The Tuberculin test (PPD) must be taken prior to Intercollegiate College of 
Nursing entry repeated yearly thereafter.  Verification of reaction must be 
attached to the TESTS AND IMMUNIZATIONS FORM. 

2.  If you have ever received a BCG vaccination, a PPD tuberculin test is 
required and a chest x-ray within a month prior to Intercollegiate College of 
Nursing entry.  Verification of chest x-ray results must also be attached to the 
TESTS AND IMMUNIZATIONS FORM. 

3.  If there has been a prior positive reaction to tuberculin skin testing, do not 
take the PPD.  Instead, a chest x-ray is required within the month prior to 
Intercollegiate College of Nursing entry.  Chest x-rays are also required for 
PPDs that are positive (see #1 above).  Verification of chest x-ray results 
must also be attached to the TESTS AND IMMUNIZATIONS FORM. 

 

RECOMMENDED 
A. Influenza Vaccine 
 

1.  Influenza vaccine is recommended yearly for all health care providers.                                                  
the influenza vaccine is usually given on October or November in a single           
dose. 

 
PLEASE NOTE:  Immunizations and tuberculin testing are usually available from 
primary health care providers.  Health district clinics also usually provide these 
services. 
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CPR 
 
Prior to initial registration, basic students are required to submit evidence of First Aid 
certification and CPR (must be Adult, Infant and Child).  CPR certification must also be 
updated annually unless the initial card is valid for two years.  Clinical placement is 
contingent on Background clearance. 
 

Helicopter Assignments 
 
Experience in trauma nursing cannot include assignment to a helicopter. 
 

Health and Accident Insurance 
 

Students are encouraged to purchase the supplemental insurance sponsored by each 
university if they do not already carry adequate health and accident insurance.  Students 
are responsible for all expenses incurred that exceed those covered. 
 

Liability Insurance 
 
All clinical agencies require that nursing students have a Professional Liability Insurance 
Policy.  The University provides students the option of purchasing or providing their own 
policy.  The policy the University is offering is comprehensive, very inexpensive and 
recommended by the College of Nursing.  Students must show either proof of your own 
policy with coverage limits of $1,000,000 per occurrence and $3,000,000 annual 
aggregate or purchase the University Policy. 
 
 Students, when working as ñNursing Techniciansò, are NOT covered by the insurance 
purchased through the University as it is not a class.  You must obtain appropriate 
personal liability insurance when working at an agency outside of class times. 
 
Peopleôs Clinic, (at the YWCA 829 West Broadway, Spokane, WA. 323-7600) provides 
health and medical care by licensed medical practitioners for the Universityôs full fee 
paying students who are enrolled in the Universityôs Nursing Education Program and 
attending classes at the Intercollegiate College of Nursing in Spokane.  There is a 
provider available for emergencies 24 hours per day; however, the regular hours of 
operation are 8:00am-5:00pm., Monday through Friday.  Students are encouraged to 
seek care within the regular hours just as one would with a private physician.  An 
appointment is necessary.  The Intercollegiate College of Nursing provides Peopleôs 
Clinic with up-to-date lists of the names of students who are eligible for care under the 
terms of this agreement.  Said lists also indicate which students are participating in the 
student health insurance program offered by the University. 
 
The University will not pay for allergy testing and antigen preparation, prescription drugs, 
laboratory tests, x-rays, hospital emergency room charge or hospitalization. Payment for 
such services will be the responsibility of the student. 
 
The WSU Student Medical Insurance Plan provides for fall though spring term coverage 
and is available to all full fee paying WSU students.  This plan is optional and may be 
purchased at fall or spring registration or within 10 days after registration.  Coverage for 
spring and summer only is available at spring registration.  There is an additional cost to 
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cover dependentsðspouse and/or children.  All foreign students are required to have 
insurance.  Brochures may be obtained in the Academic Affairs Office. 
 

First Aid/Accidents & Injuries 
 
In the event of an accident or illness requiring immediate treatment, first aid kits are 
located at the following strategic points in the Intercollegiate College of Nursing building: 
Library, Supply Room (room 122), Clinical Laboratory, Student Lounge, Secretarial 
Workroom (room 201) and Faculty Conference Room (room 384) and Staff Lounge on 
2nd floor.  In addition, qualified personnel are available among faculty, staff and students 
to render first aid.  In Yakima, Tri-Cities, Vancouver and Walla Walla contact the Nursing 
Secretary. 
 
An Accidental Injury or Occupational Illness report must be completed within 24 hours of 
any accident or incident that is potentially injurious while at the university or clinical 
agency no matter how minor the event may seem at first.  This report is completed in 
addition to any report filed at a clinical agency.  The policy is designed to facilitate 
insurance coverage for the individual should ill effects arise from the accident or illness.  
If the incident occurs in the Learning Resources Unit, forms are obtained from the LRU 
personnel; otherwise, they are obtained in the Academic Affairs Office, room 245.  The 
completed copy is to be returned to the office providing the form or the Finance office 
within 24 hours for processing. 
 

Safety Program/Injury Reports 
 
The Intercollegiate College of Nursing Safety Committee, composed of representatives 
of faculty and staff, is charged with the responsibility of monitoring the safety program at 
the College.  The Committee meets regularly to: 1) review inspection reports and 
accident investigation reports; 2) evaluate accidents and occupational illnesses, and 3) 
discuss prevention programs and recommendations for improvement.  Items related to 
the Collegeôs safety program are posted on the board by room 145.  All students are 
urged to report any unsafe practice or condition to a safety representative or to the 
Finance Office. 
 

Personal Security Leaving the Building after Dark 
 
After dark, students should leave the building in pairs.  If unable to do this please contact 
a custodian to escort you to your car.  Cars parked in the parking lot should always be 
locked and the driver should check, to see that no one is in the back seat, before 
entering the car.  You are encouraged to park in Bay 2 or 3 after 5 p.m.  Please report 
any problems to the custodian immediately. 
 

Substance Abuse 
 
The following is taken from the WSU Student Handbook and applies to all nursing 
students. 
 

 
 
 



 

23 

 

WAC 504-25-050-Alcohol 
 

1)  Illegal use, possession, or sale of intoxicating beverages is prohibited.  University 
policy is consistent with state laws on the sale, possession, and consumption of 
alcoholic beverages. 

2)  Consumption or possession of alcohol by students in public areas of any University 
owned or controlled property is prohibited except for students of legal age at 
university- approved events.   

3)  Unless specifically approved for those of legal age consumption or possession of 
alcohol at or in line for University sponsored or supervised events are prohibited. 

 

WAC 504-25-055-Drugs 
 
Illegal use, possession, manufacture, sale or distribution of any narcotic or dangerous 
drug is prohibited.  University policy is consistent with state and federal laws, which 
regulate controlled substances. 

 

Mandatory Drug Testing 
 

Students assigned to selected clinical agencies are required to pass a drug screening 
prior to beginning clinical experiences in that agency.  Currently, Holy Family Hospital is 
requiring that all students complete a drug screen.  Pathology Associates Medical 
laboratory, at 11604 E. Indiana (926-2400) will provide this service for a discounted fee 
of $15.00.  Students must bring their student identification and should be prepared to 
pay by check or cash at the time of the visit.  Further information is available from clinical 
faculty. 
 

Smoking 
 
Smoking is prohibited in the College of Nursing Building.  Please use out doors 
designated areas only.
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Section D 
Academic Policies and Procedures 

 
 

Student Conduct 
 

The WSU Intercollegiate College of Nursing subscribes to Washington State Universityôs 
Rules of Conduct as written in the WSU Student Handbook and Calendar.  Copies of the 
handbook may be picked up at the beginning of each semester in the student lounge, or 
may be checked out at the library. 

 
Academic/Professional Dishonesty 
 

Academic dishonesty involves all methods or techniques that enable a student to gain 
unfair advantage in the clinical or classroom setting.  The faculty in a course is/are 
responsible for dealing with each case of academic dishonesty.  Cases of academic 
dishonesty handled by the faculty ordinarily result in a grade of ñFò for the course, with 
the situation reported to the Lead Faculty, the Assistant Dean and Associate Dean for 
Academic Affairs.  The violation may lead to the studentôs dismissal from the WSU 
Intercollegiate College of Nursing.  Cases of academic dishonesty which also involve 
violation of WSU Intercollegiate College of Nursing and/or college/university disciplinary 
policies extending beyond the given course boundaries may also give rise to additional 
disciplinary action by the WSU Intercollegiate College of Nursing or college/university.  
Academic and/or professional dishonesty may occur in a variety of situations. 

 
Quizzes, Tests and Examinations 
 

If the instructor determines that a person is cheating on a quiz, test, or examination, it 
shall be terminated immediately and the person shall receive an F grade for the exam.  
Some examples of academic dishonesty during exams and in other circumstances 
include:  copying from a neighborôs paper during the exam (quiz or test); using crib notes 
when taking a closed book examination; arranging for another person to substitute in 
taking an examination; giving or receiving unauthorized information when taking an 
examination. 
 

Clinical Practicum 
 
If the instructor determines that a student has been dishonest in representing the facts 
regarding their clinical assignment, the person may receive an ñFò grade for that day, or 
for the entire practicum course.  Some examples of academic dishonesty during clinical 
practice include:  charting observations or interventions in a clientôs record or clinical log 
that, in fact, were not made (e.g., charting vital signs that were not taken); failing to 
report an error in medication or treatment. 
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A Code for Nursing Students 
Preamble 
 
Students of nursing have a responsibility to society in learning the academic theory and 
clinical skills needed to provide nursing care.  The clinical setting presents unique 
challenges and responsibilities while caring for human beings in a variety of health care 
environments. 
 
The Code of Academic and Clinical Conduct is based on an understanding that to 
practice nursing as a student is an agreement to uphold the trust that society has placed 
in us.  The statements of the Code provide guidance for the nursing student in the 
personal development of an ethical foundation and need not be limited strictly to the 
academic or clinical environment but can assist in the holistic development of the 
person. 
 
As students are involved in the clinical and academic environments we believe that 
ethical principles are a necessary guide to professional development.  Therefore within 
these environments we; 
 

1. Advocate for the rights of all clients. 
2. Maintain client confidentiality. 
3. Take appropriate action to ensure the safety of clients, self, and others. 
4. Provide care for the client in a timely, compassionate and professional manner. 
5. Communicate client care in a truthful, timely and accurate manner. 
6. Actively promote the highest level of moral and ethical principles and accept 

responsibility for our actions. 
7. Promote excellence in nursing by encouraging lifelong learning and professional 

development. 
8. Treat others with respect and promote an environment that respects human 

rights, values and choice of cultural and spiritual beliefs. 
9. Collaborate in every reasonable manner with the academic faculty and clinical 

staff to ensure the highest quality of client care. 
10. Use every opportunity to improve faculty and clinical staff understanding of the 

learning needs of nursing students. 
11. Encourage faculty, clinical staff, and peers to mentor nursing students. 
12. Refrain from performing any technique or procedure for which the student has 

not been adequately trained. 
13. Refrain from any deliberate action or omission of care in the academic or clinical 

setting that creates unnecessary risk of injury to the client, self, or others. 
14. Assist the staff nurse or preceptor in ensuring that there is full disclosure and 

that proper authorization are obtained from clients regarding any form of 
treatment or research. 

15. Abstain from the use of alcoholic beverages or any substances in the academic 
and clinical setting that impair judgment. 

16. Strive to achieve and maintain an optimal level of personal health. 
17. Support access to treatment and rehabilitation for students who are experiencing 

impairments related to substance abuse and mental or physical health issues. 
18. Uphold school policies and regulations related to academic and clinical 

performance, reserving the right to challenge and critique rules and regulations 
as per school grievance policy. 
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Adopted by the NSNA House of Delegates, Nashville, TN, on April 6, 2001 
 

Plagiarism 
 
Plagiarism is knowingly representing the work of another as oneôs own, without proper 
acknowledgement of the source.  The only exceptions to the requirement that sources 
be acknowledged occur when the information, ideas, etc., are common knowledge.  
Plagiarism includes, but is not limited to, submitting as oneôs own work the work of a 
ñghost writerò or work obtained from a commercial writing service; quoting directly or 
paraphrasing closely from a source without giving proper credit; using figures, graphs, 
charts, or other such material without identifying the sources. 
 
Other types of academic dishonesty may include instances of violation of WSU 

Intercollegiate College of Nursing/college or university disciplinary policies and should be 
referred to the Associate Dean for Academic Affairs and/or appropriate bodies at the 
college/university for further disciplinary proceedings.  Examples of this type include: 

 Submitting materials written by others as oneôs own work; 

 Unauthorized collaboration with others in fulfillment of assignments; 

 Stealing an examination and/or paper; 

 Entering any office or building to obtain unfair advantage; 

 Altering grade cards or records of the faculty; 

 Obtaining an examination through collusion; 

 Using or disposing of information known to be unfairly obtained; e.g., stealing 
Library and LRU materials; and 

 Encouraging or abetting others to act unfairly. 
 
While faculty has considerable freedom in establishing their own policies in classes and 
in determining the sanction necessary in each case, the following practices are 
suggested: 
 
The instructor should arrange to meet with the student to inform the student of the 
violation and to discuss the matter with him/her.  If, following such discussion, the 
instructor concludes that the student has engaged in academic dishonesty, the instructor 
should impose the sanction he/she deems appropriate, which may include the 
assignment of an ñFò in the course and so advise the student.  Document both the 
violation and the sanction imposed.  The case should then be reported to the Lead 
Faculty, the Assistant Dean and the Associate Dean for Academic Affairs. 
 
When a student involved in academic dishonesty is not under the jurisdiction of the 
course faculty (for example, a student who writes a paper for others), the case should be 
reported to the Associate Dean for Academic Affairs. 
 
To minimize opportunities for academic/professional dishonesty, students should expect 
that instructors would follow the following procedures to minimize the possibility of 
academic dishonesty during examination. 

 Students will be expected to place all books and papers under the desk or on the 
floor in the front of the classroom. 

 Students will be seated in every other seat, if possible. 

 Two or more copies of examinations may be used and distributed such that persons 
sitting next to each other (side or front) do not have the same examination format. 
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At the beginning of the term, the faculty should explain to the class the general WSU 
Intercollegiate College of Nursing policy toward academic dishonesty and outline 
methods for its enforcement.  While it is desirable to avoid too much emphasis on 
examinations and grades at a time when the emphasis should be on learning and 
discovery, it is also desirable that the students have a clear understanding of what is 
expected. 
 

Policies and Guidelines for Nondiscrimination on the Basis of Disability for 
WSU Students 
 
The WSU Intercollegiate College of Nursing is committed to providing equal opportunity 
in its services, programs, and employment for individuals with disabilities.  The College 
of Nursing is proactive in promoting an attitude of respect for, and sensitivity to the 
needs and abilities of, persons with disabilities.  Academically qualified students with 
disabilities will be provided with access to the individualized assistance that is consistent 
with the studentôs needs, legitimate academic demands, and the Collegeôs capacity to 
respond. 
 
The WSU Intercollegiate College of Nursing is required by law to make reasonable 
accommodations for students who self-identify as having a disability.  Students with 
disabilities will be referred to the Disabilities Resource Center (DRC) at WSU and guided 
through their procedure for documentation of the disability and approval by the DRC. 
 
Student requesting course accommodations should: 
 

1. Seek assistance with accommodations from the Associate Dean for Academic 
Affairs at least two weeks prior to the course or activity for which they are 
needed.  Disclosure of the disability to the Associate Dean (or to faculty 
members) need not occur, but the disability to the Associate Dean (or to faculty 
members) need not occur, but the student will be referred to the Disabilities 
Resource Center (DRC) at Washington State University, 335-1726 (Voice/TTY), 
335-1566, or 335-3417, (FAX) 335-8511. 

2. Contact the staff at the DRC, who will provide a confidential form on which the 
student academic, and non academic-related accommodations. 

3. Provide timely documentation of the disability in accordance with WSU/DRC 
policy, including medical or other diagnostic documentation. 

4. During the first week of class, notify involved faculty members of the need for 
accommodations. 

5. Actively participate with the Associate Dean and faculty members to identify the 
most appropriate modification, aid, or service, and maintain contact with those 
attempting to provide assistance. 

6. Promptly notify the DRC of any problems in receiving the agreed-upon 
accommodations. 

 
College of Nursing Faculty members involved with a course in which a student requests 
a disability should: 

1. Refer the student to the Associate Dean for Academic Affairs who can assist the 
student in contacting the DRC for disclosure and documentation of the disability, 
if that has not already occurred. 
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2. Following disclosure and documentation at the DRC, consult with the student and 
the Associate Dean to make reasonable modifications.  These modifications 
cannot fundamentally alter the essential academic or professional requirements 
of the program of study, cause disruption, or require financial commitment 
beyond the program resources. 

3. The role of the student is to determine, and request from faculty, the 
accommodations that are needed.  The role of the faculty member and Associate 
Dean for Academic Affairs is to determine whether or not the accommodations 
are reasonable and can be made without impugning the integrity of the 
curriculum or requiring financial commitment beyond the programôs resources.  
At least two weeks notice is necessary for accommodations to be put into place 
by the College.   

 
The College of Nursing recognizes that the profession is attempting to articulate a vision 
of nursing education that includes students with disabilities, acknowledges the impact of 
their inclusion on health care of disabled individuals, and ensures an optimal level of 
preparation for nursing practice.  The guidelines are subject to alteration in response to 
this evolving vision.  (Approved 5/13/03) 
 

Procedure for Accommodation on the Basis of Disability 
 
The College of Nursing welcomes students with disabilities and is required by law to 
make reasonable accommodations for students who choose to self-identify as having a 
disability.  The Associate Dean or faculty members will not request disclosure of the 
disability at any time. 
 
Students will contact the Disability Resource Center (DRC) at Washington State 
University in Pullman, 335-7974 (Voice/TTY) or 335-3417; (Fax) 335-8511 to make 
arrangements for accommodation on the basis of disability.  Students who have a 
permanent disability are asked to contact the DRC upon acceptance to the College of 
Nursing.  This will assist the DRC and College of Nursing in completing course 
arrangements in a timely manner for the first week of class.  Students who experience a 
temporary disability re asked to contact the DRC as soon as possible upon identification 
of the need for course accommodation. 
 

I. A student requesting course accommodations will: 
1. Contact the DRC and complete the confidential from requesting 

accommodations. 
2. Provide the documentation required by WSU DRC policy. 
3. Receive the DRC form listing accommodations and term(s) 

granted. 
NOTE:  When the disability is permanent, the DRC can 
prepare one form that may be updated each semester with 
new course faculty.  For short-term disabilities, a term limit 
is listed for the duration of the accommodation.  The DRC 
will e-mail a copy of the form to the student and to the 
Associate Dean or Academic Affairs.  The Associate Dean 
will forward a copy to the ICN Student Services Program 
Coordinator or Administrative Assistant for placement in 
the studentôs file. 

4. Upon receipt of the form, the student will: 
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a. Meet with the Associate Dean for Academic Affairs 
if assistance is needed to clarify accommodations 
and/or notify each faculty member for each course 
in which accommodation is needed. (The student 
may hand deliver a copy of the form for signature or 
e-mail the copy to faculty for electronic signature 
and return to the student).   

b. Decide whether or not to forward a copy of the form 
to the Academic. 

 
5. Participate with faculty member(s) and/or Associate Dean as 

needed to identify the most appropriate modification, aid, or 
service, and maintain contact with those attempting to provide 
assistance. 

6. Return signed or electronic form(s) to ICN Student services in 
Spokane (Room 247).  Copies will be placed in the studentôs file.  
ICN will send forms with original signatures to DRC in Pullman 
and will forward electronic copies to the DRC. 

7. Promptly notify the DRC of any problems in receiving the 
agreed-upon accommodations. 

 
II. College of Nursing faculty, when asked by a student for 

accommodation for a disability will: 
1. Inquire if the student has filed for disability accommodations with 

the DRC. 
a. If the student has not filed, refer them to WSUDRC 

or to the Associate Dean for assistance in making 
application for accommodation. 

b. If the student has filed, request a copy of their 
verification form of accommodation. 

 
2. Review the accommodation allowed for the course. 

a. If the faculty can meet accommodation, sign the 
form and return it to the student. 

b. If the faculty cannot meet the accommodation, 
arrange to meet/consult with the student and/or 
Associate Dean to plan what accommodations 
might be reasonable.  (04/30/03) 

 
Examination Administration Policy 

 
The rationale for the policy is that many additional students request extra time to take 
examinations becoming a burden for some faculty and AV staff. 
 

1. The AV staff will offer an alternative place for exams when students have an 
emergency that prevented them from taking the examination at the scheduled time or 
when that setting would meet the needs of a student with a documented disability. 

 
2. For students requesting extra time other than emergency or disability, faculty 

may consider various options, including: 
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a.         Scheduling tests at a time different than usual class hours to allow  
            students who benefit from an extended testing period to have sufficient  
            time while taking the test with the entire class. 

 b.         Develop two tests ï one to be administered in the usual class time, 
                        and the other to be administered at one separate extended testing time. 
 
The procedures for implementation are: 
 
1. AV lab 

a. Students unable to take an examination due to an unforeseen emergency 
must notify the faculty prior to the time for the scheduled examination and 
request an alternate testing time. 

b. Students with a documented disability must notify faculty at the beginning 
of the semester (according to policy and procedure). 

c. Once the faculty agrees to the alternate testing time, they complete a 
form in the AV office specifying testing time allotted to complete the exam 
and the date by which the exam must be taken.  The form is attached to 
the examination and left with the AV staff. 

d. The student is responsible for scheduling the time for the test with AV 
staff.  The test time set must be between 8 am-12 noon and 1-5 pm 
Monday through Friday. 

e. The student will check in and out with the staff and leave all belongings 
with the staff. 

f. The staff will notify the faculty member via voice message when the 
student has completed the exam.  The faculty member must pick up the 
examination in person. 

 
2. Faculty monitored tests 

a. Students who feel they need extra time for testing must identify 
themselves at the beginning of the semester or as early as possible. 

b. Faculty is encouraged to consider using an alternative testing option.  
Faculty will arrange classroom space and proctoring for these situations. 
 

Examination Administration Policy Protocol-Extended Sites 
 

1. Theory course faculty is responsible to inform the Directors of each Extended Site 
with a schedule of exams for the semester no later than the second week of the 
semester. 

2. Theory faculty is responsible to send the course examinations so that the tests 
arrive at least 1-2 days before administration. 

3. Exams are to be locked in the AMS operatorsô file cabinet upon receipt.  An 
attached form describes when the exams are to be administered-time, date, etc. 

4. The Director of each site then works to assign a faculty member to proctor each 
exam.  If a faculty member is not available then an employee may be assigned to 
assign this task.  (The person assigned must not be a student or an AMS 
operator).  The remainder of the protocol relates to those circumstances when a 
faculty member is not available to proctor the exam. 

a. Call the AMS operator the day before the exam is to be given to verify 
that the exam is ready for the students.  If the exam is not at the site, call 
the theory course instructor to inform them of the need to resend the 
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exam to you by attachment or FAX so that you can prepare copies of the 
exam. 

b. Proctor should arrive at least 10 minutes before the class to procure the 
exams from the AMS locked file cabinet and have them ready to distribute 
to students. 

c. Proctors should ask students to put all books, backpacks, purses etc. at 
the side or back of the room and spread out their seating throughout the 
room.  Students should only have pencils available at their seat unless 
other items are requested by the theory course instructor. 

d. Proctors should distribute the exams to students at the same time the 
Spokane exams are handed out. 

a. Proctors should monitor the environment for quiet, and 
maintenance of academic integrity.  If any problems arise 
the theory faculty member should be called during or after 
the exam. 

b. Students who have questions during the exam should be 
routed to the AMS operator who will call the theory 
instructor for consultation with the student. 

c. Proctors are also responsible to monitor the time limits of 
the exam and collect the exams when time is done. 

d. After the examination is over, the proctor should place the 
exams in an envelope, handed to the AMS operator, who 
then assumes responsibility for returning them to the 
theory instructor. 

 

Clinical Assignments 
 
All Clinical Assignments for N 315 are made for all students entering that course.  N 315 
students have no choices related to clinical agencies or faculty. 
 
Clinical assignments for N324, N415, N417, N425 and N427 are made after review of 
student requests.  Students with special requests related to childcare, or other issues 
must complete the appropriate form from the Student Affairs OfficeðRoom 245 B during 
weeks 13-15 of the current semester.  All student requests will be considered, but there 
is no guarantee that all requests will be granted. 
 

Instructional Policies/Procedures 
 
Class Sectioning 
Students should not have clinical course assignments in areas where they are 
employed.  The potential problems of staff bias in assistance and evaluation of students 
are self-evident.  Students are responsible for notifying the Academic Affairs Office 
should such a conflict arise.  The office will initiate a change in assignment.  Assignment 
to clinical course and theory course sections are posted on the relevant semester 
bulletin board.  The listings are available on the bulletin board the week of registration.  
To the degree feasible, student preferences are honored. 
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Class/Clinical Attendance 
 
Students are responsible for attending all didactic classes and clinical assignments.  All 
didactic classes are divided into 50-minute segments.  Clinical hours are 60 minutes in 
length.  In the event of absence, the student must make arrangements with the faculty 
member according to the procedures specified for each course.  In addition, students 
who are unable to attend clinical are responsible for notifying the clinical agency nursing 
service at least one hour before the shift begins.  When possible, the specific clinical unit 
of assignment should be notified. 

 
Class Visitors and Other Non-Students at the College 
 
Only those students enrolled in a given Intercollegiate College of Nursing course may 
attend class and laboratory sessions of that course.  If a non-student is required for 
practice of a skill not simulated by an enrolled student; e.g., young child for 
developmental screening, that person or his/her guardian must sign the appropriate 
consent form, which is completed by the faculty.  Children requiring supervision are 
not permitted in classes, in the Library, or the Learning Resources Unit.  They 
must be attended at all times in the halls and lounges.  

 
Appearance Standards 
 

The faculty of the College, our partner clinical agencies, and the clients we serve expect 
that students present a professional well-groomed appearance that reflects the nature of 
the program, profession, and facility.  Safety and cultural awareness are also vitally 
important to consider in standards of appearance.  Both faculty and students are to 
follow both the College of Nursing standards, and any additional standards of the clinical 
agencies to which they are assigned, which may be more stringent.  Certain faculty, 
agencies, or specific units may establish additional appearance standards to those listed 
below. 
 

 Cleanliness and Attire 
 

Personal cleanliness and hygiene are essential both to portray a professional 
appearance, and to safeguard the health of clients, agency staff, and other 
students.  All clothing worn should ñfitò the individual and not be too tight. The 
student uniform and College name pin are to be worn in the clinical setting when 
performing patient care. The uniform consists of wine color scrubs (beginning fall 
2006) and wine or Caribbean blue scrubs for returning basic undergraduate 
students, neutral color (white, beige, black, brown, or navy blue) clean shoes with 
closed heel and toe, and neutral solid color socks.  If students desire to wear 
shirts under their scrub tops, they must be solid white or solid pastel in color. If 
uniforms are not required, appropriate clothing is worn to present a professional 
appearance in the setting, and the College name pin must still be worn.  
Additionally, the school uniform and College name pin are to be worn only during 
College clinical assignments, and not during employment or any other activities.  
An exception to this practice is that students are required to wear the College 
name pin when selecting patients at a clinical agency.  Clean white lab coats are 
optional for student use. 
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Hygiene maintenance also requires attention to odors.  Students are not to wear 
perfume, cologne, or aftershave in the clinical setting, as it is offensive to many 
people, especially when they are ill.  Students should also be cognizant of body 
odor and bad breath, and take measures to avoid both.  Students who smoke 
should have no detectable odor of smoke when in clinical setting. 

 

 Hair 
Hairstyles for men and women must be neat and clean.  Beards and mustaches 
must be neatly trimmed.  When in contact with health clients, long hair must be 
pulled back and fastened by a clip or elastic band so that it does not fall forward 
over the shoulders or face.  In nursing units that require covering of hair, such 
standards will be followed. 

 

 Jewelry 
Two small earrings per ear are allowed.  They should not be hoops or otherwise 
prone to being pulled or to catch on objects.  No other piercing should be visible 
during clinical experiences.  Facial and mouth jewelry are not to be worn in the 
clinical setting at any time.  This includes, but in not limited to, rings or studs of 
eyebrows, nose, lips, and tongue. 
 
Additional jewelry should not be excessive.  A watch and one or two small rings 
are acceptable.  Thought must be given as to whether the setting of the ring may 
scratch or otherwise injure patients, or if it may harbor bacteria.  In some settings 
students may be requested to remove rings for safety concerns. 

 

 Nails 
Artificial nails are not permitted during direct contact with health clients in any 
clinical setting.  This includes wraps, inlays, decals, and artificial nails.  Natural 
nails are to be clean and less than one-quarter inch beyond the fingertip when in 
contact with health clients.  Nail polish, if worn, must be clear in color and not 
chipped or cracked. 
 

 Body Art 
Tattoos or other body art must be covered as much as possible in the clinical 
setting. 
 

 Other 
Excessive makeup is not acceptable and gum chewing is not permitted in the 
clinical setting. (05/04) 

  
Evaluation 

 
Clinical Performance 
 
Students are entitled to be informed of their progress in relation to course objectives.  
Students will receive a written evaluation of their progress in clinical courses at mid-term 
and the end of the course.  Summary data describing specific behavioral evidence of 
progress in relation to course objectives is to be included in each clinical evaluation.  
Anecdotal records are notes kept by faculty documenting observed student behaviors, 
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which support the level to which the clinical course objectives are met.  Faculty is 
responsible for keeping students informed of their progress and students are responsible 
for requesting feedback. 
 

Grading 
 
Students must meet the general academic regulations of the university.  In addition, they 
must meet the Collegeôs academic regulations. 
 

1.  Students will be informed of all course requirements, criteria, and methods of grading 
(plus the weight of each grade component), in writing at the beginning of the term. 

2.  All required courses with a nursing number in which the student is enrolled, require a 
letter/numeric grade as a final course grade.  Grades are reported to the campuses 
as follows. 

 
Intercollegiate College of Nursing grading system follows that of the respective institution 
in which the student is registered. 
 

A 4.0 95-100 

A- 3.7 90-94 

B+ 3.3 86-89 

B 3.0 83-85 

B- 2.7 80-82 

C+ 2.3 76-79 

C 2.0 73-75 

C- 1.7 70-72 

D+ 1.0 66-69 

D 1.0 60-65 

F  0-59 

   

S  73+ 

F  72- 

   

 
The minimum passing final grade for a required nursing course is C=2.0=73%.  To pass 
a nursing course successfully, each course objective shall be met in a satisfactory 
manner. 
 

Student Evaluation of Faculty 
 
Toward the end of each nursing course, students may be asked to complete an 
evaluation instrument.  An analysis of the student responses is sent to faculty members 
after the completion of the term and the recording of grades.  Data assists the 

faculty in self-improvement of teaching methods.  The information is also used as part of 
the determination of the faculty memberôs tenure, promotion and salary increases.  
Students are expected to carefully weigh their assessments and evaluate the faculty 
member fairly and accurately. 
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Enrollment Procedures 
 
Name Changes 
 
The studentôs official name must be used at all times for registration and classes.  To 
change a name, the student needs to obtain the proper form from the Academic Affairs 
Office and submit two copies of identification using the new name. 

 
Registration  
 
Prior to the beginning of each semester, students receive registration information and 
class schedules from the Academic Affairs Office.  Students register for class by using 
the WSU Metro web registration system.  
 

USING THE WORLD WIDE WEB 
 REGISTERING ON BLACKBOARD WILL NOT ENROLL YOU AT WSU 
 REGISTRATION: 
  1. www.wsu.edu 
  2. Click on ñFor Current Studentsò 
  3. Click on ñmyWSUò 
  4. Log in with WSU User ID & Password 
  5. Click on ñAcademicsò 
  6. Click on ñRegister & Planò 
  7. Click on ñAdd & drop classesò 
  8. Click on ñTermò.  Register for classes and print a copy of your  
      registration before logging out. 
 

Registration Holds 
 
A hold will be placed on your registration if the Academic Affairs Office does not have 
current documentation of immunizations which are required for clinical practices.  
 

Cancellation of Enrollment 
 
Prior to all drops, adds, withdrawals, and any change in the upper division program the 
student must consult with their academic advisor and the Academic Affairs Office, room 
245.  (See the WSU Time Schedule published each semester for specific deadline 
dates).  If you are cancelling your entire enrollment, you must go to www.cancel.wsu.edu 
to complete and submit the cancellation form.  Do not go to Metro.  If you are dropping 
one course or changing your schedule please see the Undergraduate Academic Affairs 
Office. 
 

Student Progression 
 

Undergraduate Admissions and Progression Committee (UAP) 
 
This committee is composed of five faculty members and two students.  The Associate 
Dean for Academic Affairs is an ex-officio member of the committee.  The functions of 
the committee are to:  

http://www.wsu.edu/
http://www.cancel.wsu.edu/
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a.  Recommend to the Faculty Organization, policies and procedures for 
admission and progression of students in the upper division nursing major. 

b.  Select students for admission to the upper division nursing major, including 
the determination of eligibility appeals. 

c.  Recommend to the Faculty Organization, academic policies and procedures 
for the Intercollegiate College of Nursing, which are specific to the needs of 
the nursing programs. 

d.  Recommend to the Faculty Organization, criteria for progression and 
graduation. 

e.  Act on student academic problems referred by faculty or students. 

f.  Act on matters relating to progression and reinstatement of students. 
 

Unsatisfactory Progress 
 
The course faculty member identifying the deficiencies in performance and outlining 
requirements for improvement gives students who are progressing unsatisfactorily in the 
opinion of the course instructor during the semester written notification.  A copy of this 
warning notification is sent to the studentôs academic advisor.  The student and 
instructor each retain a copy, and a copy is placed in the student file at the 
Intercollegiate College of Nursing.  The copy (ies) is removed at program completion. 
 
In a clinical course, if a studentôs performance is determined by a faculty member to be 
unsafe, the student may be removed from the clinical setting and given a failing grade 
for the course prior to the end of the term. 
 
The UAP Committee will review the academic status of a student who received a failing 
course grade at the end of the semester for the purpose of determining 
progression/retention. Student appeal of a failing grade thought to be a substantially 
unfair evaluation is described in the section on policies and procedures related to a 
grievance. 

 
Student Plan for Progression/Retention 
 
Students needing progression review (including all students asking to repeat a course) 
are required to submit a letter to the UAP outlining their preferred plan for 
progression/retention.  Students should seek assistance from their academic advisor to 
assist with this process. 
 

1.  This letter should be submitted to the Academic Affairs Office (room 245) by the day 
prior to the scheduled UAP Committee meeting, usually scheduled the last two days 
of finals week. 
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SAMPLE LETTER 
 

  Date 
 
  Chairperson, Undergraduate Admission 
  & Progression Committee 
  Intercollegiate College of Nursing-Room 245 
  2917 W. Ft. George Wright Drive 
  Spokane, WA  99224-5295 
 
 
  Dear Chairperson: 
 
  Paragraph #1: 
  Indicate course(s) for which you received an unsatisfactory grade.  If you  

wish, you may add a statement giving your perception of why you did not  
receive a passing grade. 
 
Paragraph #2: 
If desired, request permission to retake course(s) next semester.  Indicate  
when you wish to take the course(s).  Indicate the additional course(s) in  
which you would like to enroll, next semester (list course number, title and  
credits). 
 
Paragraph #3: 
Indicate whether or not you want to meet with the Committee and if so,  
request an appointment time. 
 
Last Paragraph: 
Thank the committee for its consideration of this request. 
 
Sincerely, 
 
Your name 
Address (where Committeeôs decision letter is to be mailed) 
 

2.  Students who withdraw from a clinical course while performing unsatisfactorily, 
students failing two or more courses, students failing a clinical course, or students 
with a history of academic difficulty at the Intercollegiate College of Nursing MUST 

make an appointment to meet with the UAP Committee for progression/retention 
deliberations. Students may request to have their academic advisor or another 
support person with them during their meeting with the UAP Committee.  Times to 
appear are scheduled with the Academic Affairs Office no later than the day prior to 
the scheduled UAP Committee meeting.  Telephone conferences can be arranged 
for Yakima, Vancouver, Walla Walla, and Tri -Cities students. 

 
Faculty whose students need review by the UAP Committee are requested to be 
available for consultation with the Committee.  The UAP Committee reviews the 
studentôs course grade, nursing program academic record and the faculty memberôs 
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evaluation, as well as the student request in their letter to determine an appropriate 
course of action and determines if: 
 

a)  The student will be permitted to repeat the course on a space available basis 
within one year, 

b)  Some alteration in the studentôs plan may be required such as limiting the 
number of courses in which the student may enroll, or  

c)  The student is dismissed from the nursing program.  A student who 
fails/withdraws failing a required course twice or fails/withdraws, from two 
clinical courses may be dismissed from the program. 

 
Students who do not submit a letter outlining their preferred plan for 
progression/retention to the UAP Committee will not be reviewed in a timely manner.  
Instead, a letter will be sent to the student from the Associate Dean for Academic Affairs 
outlining what must be done if progression in the nursing program is desired.  The 
Associate Dean for Academic Affairs communicates decisions of the UAP Committee to 
the student, faculty member, and academic advisor, in writing. 

 
Student Appeal Procedures related to UAP Committee Decisions 
 
Students may appeal the decisions of the UAP Committee directly to the Dean of the 
Intercollegiate College of Nursing.  The appeal must be presented in writing and 
delivered to the Dean within 10 working days of the issuance of the UAPôs written 
decision.  If, after appeal to the Dean, the matter is not resolved to the studentôs 
satisfaction, he/she may appeal to the Ombudsman and/or Vice Provost Executive Vice 
President and Provost for Academic Affairs.  The appeal must be presented in writing 
and delivered to the Ombudsman and/or Vice Provost for Academic Affairs within 10 
working days of the issuance of the Deanôs decision.  Faculty members may also appeal 
the decisions of the UAP Committee. 
 

Grievance Procedure 
 
A student who believes he or she has a grievance involving unfair treatment or an 
injustice of substantial proportions involving academic affairs may initiate action to 
redress the grievance.  The student may terminate the grievance procedure at any point 
in the process.  The grievance procedure must be initiated within six weeks of the 
beginning of the next full term, or the matter will be assumed settled and subject to no 
later appeal.  Steps in the grievance procedure are as follows. 
 

 Student-Faculty Discussion:  An attempt should first be made to resolve the 
complaint by an open discussion between the student and the faculty 
member(s) involved. 

 Facilitated Meeting:  a meeting between the student and faculty should be 
arranged with the Lead Faculty and/or the Assistant Dean. 

 Written Complaint:  If the problem cannot be resolved at the student-faculty or 
Assistant Dean level, the student may file a written complaint to the Associate 
Dean for Academic Affairs. 

 Once the student submits a written complaint, a copy of this document and a 
written record of all subsequent actions on this complaint will be filed in a 
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confidential Academic Grievance File in the Intercollegiate College of Nursing 
Academic Affairs Office. 

 
The Associate Dean will endeavor to determine the basis of the studentôs 
continuing dissatisfaction and explore with the student alternatives for further 
action.  Upon the request of the student, the Associate Dean will appoint an ad 
hoc Grievance Committee consisting of: 

 

1.  Three voting members randomly selected from a list of Intercollegiate College 
of Nursing Faculty on continuing appointments, exclusive of the faculty 
member(s) involved, the Dean, the Associate Dean, the Assistant Dean and 
the Lead Faculty. 

2.  Two voting members randomly selected from a list of undergraduate students 
in good academic standing who have completed at least 30 semester hours 
of nursing credit and exclusive of those enrolled in the course(s) involved. 

3.  The Associate Dean as an ex officio member without vote.  The Associate 
Dean will appoint one of the three faculty members as the Chair of the 
Committee. 

 

Grievance Committee 
 
The committee will convene within 10 days, exclusive of weekends and holidays, of the 
appointment.  If, in the Committeeôs judgment, the petitioner presents sufficient written 
evidence to indicate that an injustice of substantial proportions may have occurred, the 
Committee will hear the case.  If the Committee decides not to hear the case, it will 
forward the reasons for its decision, in writing to the Associate Dean within 48 hours 
exclusive of weekends and holidays. 
 
If the Grievance Committee holds a hearing, the petitioner and the faculty member will 
be invited to present additional information at the hearing.  When the Grievance 
Committee reaches a decision, the Chair will communicate the decision in a letter to the 
petitioner, with copies to the Dean, the Associate Dean for Academic Affairs, members 
of the Grievance Committee, the Assistant Dean, the Lead Faculty, and the faculty 
member(s) involved. 
 
If the student continues to believe that further consideration is desirable, he or she may 
file a written complaint with the dean of the College of Nursing. 
 
If the student continues to believe that further consideration is desirable, he or she may 
file a written complaint with the Provost of the consortium school through which the 
student expects to receive their degree.  The student at any point in the procedure may 
consult the campus Ombudsman. 

 
Student Records 
 
Student records are maintained in the Academic Affairs Office.  These records are 
available to the faculty based on an ña need-to-knowò policy.  Students may request 
copies of material in their record, according to the following policy: 
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 Transcripts 
 
Official transcripts are secured from the registrarôs office of the college or university 
attended.
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Section E 
Curricular Information 

 
Four-Semester Plan 

Semester l Course Semester Credits 

   

N308 Professional Development 1 2 

N311 Pathophysiology & 
Pharmacology 

4 

N315 Nursing Practice: Health & 
Illness 

4 

N316 Intro Nursing Practice 2 

N317 Health Assessment 3 

N328 Gerontological Nursing 2 

   

Semester ll   

N309 Professional Development ll 3 

N318 Growth & Development 3 

N322 Human Experience: 
Diversity & Health 

2 

N324 Acute & Chronic 
Illness/Adults 

4 

N325 Practicum: Acute/Chronic 
Illness 

5 

   

Semester lll   

N408 Professional Development lll 3 

N414 Child/Family Health: Theory 3 

N415 Children & Families 3 

N416 Childbearing Health of the 
Family 

2 

N417 Nursing Care of 
Childbearing Families 

2 

Tier lll Upper Division Elective 3 

   

Semester lV   

N409 Professional Development lV 2 

N424 Psych/Mental Health 
Nursing Concepts 

3 

N425 Nursing Practice: 
Psych/Mental Health 

2 

N426 Community Health Nursing 
Theory 

2 

N427 Community Health Nursing 
Practice 

3 

N430 Senior Practicum 3 
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Five Semester Plan 
 

Semester l Course Semester Credits 

   

N308 Professional Development l 2 

N311 Pathophysiology & 
Pharmacology 

4 

N318 Growth & Development 3 

N322 Human Experience: Diversity & 
Health 

2 

N328 Gerontological Nursing 2 

   

Semester ll   

N309 Professional Development ll 3 

N314 Intro: Health & Fitness 4 

N315 Nursing Practice: Health & 
Illness 

5 

   

Semester lll   

N408 Professional Development lll 3 

N324 Acute & Chronic Illness: Adults 4 

N325 Practicum: Acute/Chronic Illness 5 

   

Semester lV   

N414 Child/Family Health: Theory 3 

N415 Children & Families 3 

N416 Childbearing Health/Family 2 

N417  Nursing Care of Childbearing 
Families 

2 

Tier lll Upper Division Elective 3 

   

Semester V   

N409 Professional Development IV 2 

N424 Psych/Mental Health Nursing 
Concepts 

3 

N425 Nursing Practice: Psych/Mental 
Health 

2 

N426 Community Health Nursing 
Theory 

2 

N427 Community Health Nursing 
Practice 

3 

N430 Senior Practicum 3 
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INTERCOLLEGIATE COLLEGE OF NURSING 
WASHINGTON STATE UNIVERSITY COLLEGE OF NURSING 

 
BACHELOR OF SCIENCE IN NURSING PROGRAM 

 
Description of Required Basic BSN Nursing Courses                                              Credits          
                               
NURS                      Semester      Quarter 
308 Professional Development I: Research & Informatics            2  3 

       Prereq admission to nursing program or permission of instructor. 
 First of Professional Development series; focus on nursing and  
 health care research, information management, informatics, and 
 development of nursing research. 
 
309 Professional Development II: Ethical Reasoning/Decision  3  4.5  
          Making Processes in Nursing.  Prereq N308; concurrent with N315. 

 Continuation of Professional Development series; moral/ethical  
 reasoning models, decision processes, and philosophical basis of  
 nursing as a discipline explored. 
 
311 Pathophysiology and Pharmacology in Nursing.  Prereq admission 4  6 

 to nursing.  Etiology, pathogenesis, clinical manifestations of common 
 human dysfunction; nursing implications for prevention and therapeutic 
 approaches including pharmacologic and nonpharmacologic therapies. 
 
315 Nursing Practice: Health and Illness.  Prereq N308, 311, 314.  4  6 

 Introduction to nursing practice and health assessment; professional 
 values, core competencies, core knowledge and role development. 
 S/F grading. 
 
316 Introduction to Nursing Practice in Health and Illness:  Theory  2  3 

 2 Prereq Nurs 308, 311, 317 or c//.  Introduction to nursing concepts 
 and holistic assessment including core professional values, knowledge 
 and competencies for nursing practice. 
 
317 Health Assessment. Prereq nursing 308, 311, 316 or c//.  Systematic 3  4.5 

 Approach to health assessment of adults emphasizing and incorporating 
  use of nursing process and scientific rationale.         
 
318 Growth and Development Across the Life Span.  Prereq admission 3  4.5  
 to nursing or by permission.  Theoretical and conceptual perspectives 
 on human growth and development across the life span. 
 
322 The Human Experience of Diversity and Health.  Prereq admission 2  3 
 to nursing or by permission.  Explorations of regional, national, and 
 global expressions of health and illness and implications for health 
 care professionals. 
  
 
324 Nursing Concepts in Acute and Chronic Illness in Adults.  Prereq  4  6 

 Nurs 311, 314, 315.  Theoretical concepts of acute and chronic illness  
             in the adult as a basis for critical thinking and decision making in nursing. 
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325 Nursing Practice in Acute and Chronic Illness in Adults.  Prereq  5  7.5 

 Nurs 311, 314, 315; c// Nurs 324.  Application of acute/chronic illness 
 concepts in adults as a basis for critical thinking and decision making 
 in nursing.  S/F grading. 
 
328 Introduction to Gerontological Nursing.  Prereq c// Nurs 318.    2  3 

 Professional values, communication, and functional assessment in 
 care of elders; core knowledge and role development of the gerontological 
 nurse. 
 
408 Professional Development III: Leadership/Management.    3  4.5 

 Prereq Nurs 309.  Continuation of Professional Development series; 
 focus on impact of leadership, management, and resource allocation 
 on patient outcomes. 
 
409 Professional Development IV: Transition to Practice.   2  3 

 Prereq Nurs 408.  Continuation of Professional Development series;  
 focus on transition to practice and nursing across health care  
 systems/delivery within global arena.  
 
414 Child and Family Health: Theory.  Prereq Nurs 324, 325;   3  4.5 

 c// Nurs 318, 328.  Analysis and evaluation of scientific and theory base 
 for nursing care of children and families. 
 
415 Children and Families as the Focus of Nursing Care.    3  4.5 

 Prereq Nurs 324, 325; c// Nurs 318, 328.  Synthesis and application 
 of underlying science and nursing process with the unique population  
 of children and families.  S/F grading. 
 
416 Childbearing Health of the Family.  Prereq Nursing 324, 325;  2  3 

 c// Nurs 318, 328.  Care of childbearing families within the context 
 of community; newborn health, and menôs and womenôs reproductive 
 health addressed. 
 
417 Nursing Care of Childbearing Families.  Prereq Nurs 324, 325;  2  3 

 c// Nurs 318,  328, 415, 416.  Nursing care of families during the 
 childbearing continuum and/or acute care settings; combination 
 of clinical and seminar.  S/F grading. 
 
424 Psychiatric/Mental Health Nursing Concepts.  Prereq Nurs 414 , 3  4.5 

 415, 416, 417.  Healthy to psychopathological states studied within 
 a nursing framework; includes history, theories, legal/ethical issues 
 of psychiatric/mental health nursing. 
 
425 Nursing Practice: Psychiatric/Mental Health. Prereq Nurs 414,  2  3 

 415, 416, 417; c// Nurs 424.  Clinical Application of the nursing 
 process with clients experiencing acute and chronic psychiatric/ 
 mental health disruptions.  S/F grading. 
  
426 Community Health Nursing Theory.  Prereq Nurs 414, 415, 416,  2  3 

 417.  Synthesis of Nursing and public health concepts with 
 emphasis on community as partner and population focused practice. 
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427 Community Health Nursing Practice.  Prereq Nurs 414, 415, 416, 3  4.5  
 417; c// Nurs 426.  Promoting the publicôs health through application 
 of the public health functions:  assessment, policy development, and 
 assurance.  S/F grading.  
 
430 Senior Practicum.  Prereq Nurs 409, 424, 425, 426, 427.  Clinical and 3  4.5 

 theoretical concepts are applied in a concentrated clinical practicum;  
 use of clinical preceptors and student objectives is employed.   
 S/F grading. 
 
ELECTIVES: 
NURS 
307 Assertiveness Training for Nurses.  Prereq Junior in Nursing.  2  3 

 Assertion techniques and conflict management skills in personal 
 and nursing situations; integrating theoretical concepts into 
 practical situations.  S/F grading. 
 
350 Therapeutic Communication in Nursing.  Prereq Junior in Nursing. 1-2  1.5-3 
 Therapeutic communication and relationship development with 
 the well/ill client; various coping strategies used by nurse and 
 client.  S/F grading. 
 
390 Laboratory Value Analysis and Interpretation.  Prereq Nurs 311. 2  3 

 Analysis and interpretation of common laboratory values with nursing 
 focused application in selected case scenarios.  S/F grading. 
 
391 Concepts of Caring.  Explores nursing concept of caring using  2  3 

 personal narratives, storytelling, and literary discussions to foster 
 practices of mutuality, constructed knowing, and heightened sensitivity. 
 
392 Therapeutic Touch:  A Nursing Modality of Caring and Healing.  2  3 
 Prereq completion of one semester of nursing or by permission. 
 Explores the broad arena of touch as a means of interpersonal  
 communication and as a mechanism for healing using Krieger-Kunz 
 method. 
 
398 Special Topics.  May be repeated for credit; cumulative maximum 6 hrs. 1-3  1.5-4.5 
 
477 Health Care Ethics.  Prereq senior standing.  Ethical  theories  2-3  3-4.5 

 including deontology, teleology, virtue ethics and applicability to 
 ethical dilemmas in nursing.  Credit not granted for both Nurs 477 
 and 577. 
 
478 Plateau Tribes: Culture and Health.  Prereq junior or senior health  3  4.5 

 care of human services/health care professionals.  History, culture, and  
 health care needs of the Plateau Indian tribes are addressed; includes 
 both classroom and practicum experience.  Credit not granted for both 
 Nurs 478 and 578. 
 
491 Critical Thinking/Advanced Cardiac Life Support   3  4.5 
 (ACLS) & Laboratory Values 

 Prereq. -N325 Analysis and interpretation of common laboratory values    
 with nursing focused application in selected case scenarios.  Basic    
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 Interpretation of common ECG rhythms, dysrythmias, and application of 
 ACLS dysrhythmias management. 
 
499 Special Problems.  May be repeated for credit.  S/F grading.  1-4  1.5-6 
 
577 Health Care Ethics.  Graduate level counterpart of Nurs 477;  2-3  3-4.5 

 additional requirements.  Credit not granted for both Nurs 477 
 and 577. 
 
578 Plateau Tribes: Culture and Health.  Graduate level counterpart   3  4.5 

 of Nurs 478; additional requirements.  Credit not granted for 
 both Nurs 478 and 578. 
 
598 Vulnerable Populations: The Homeless.  Prereq graduate nursing  3  4.5 

 status or by permission.  Analysis of factors placing persons at risk 
 for homelessness; proposal of policy changes based on research 
 and experiential learning. 
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Sample Program of Study for RN-BSN Program 
 

Semester l Course Semester Credits 

N360 Professional Nursing Concepts 
& Issues 

2 

N365 Assessment & Application of 
Physiological Concepts l 

3 

N400 Nursing Research & 
Informatics 

3 

   

Semester ll   

N366 Assessment & Applications of 
Physiological Concepts ll 

3 

N477 Ethics in Health Care 2 

   

Semester lll   

N405 Nursing Leadership 2 

N462 Selected Nursing Concepts: 
Psychiatric/Mental Health 

2 

N440 Community Health Nursing 
Concepts 

2 

N465 
Prerequisites or Concurrent: 
Nurs 440 & Nurs 462 

Community & Psychiatric 
Mental Health Practicum 

3 

   

Semester lV   

N406 Nursing Management 3 

N495 Advanced Clinical Practicum 2 

   

  Total Credits=30 

 
 

 

The Transfer Fee, based on successful completion of NCLEX-RN/RN licensure, was created for the transfer 
student who has taken 100 or 200 level nursing courses.  These students have taken the NXLEX exam and 
received their RN license from Washington State.  Licensure validates their ability to practice nursing.  The fee 
replaces their junior year with the award of 30 semester credits ñSò and enables them to enter their senior year 
in our RN to BSN program.  This fee is not applicable to basic BSN students because they will attend the 300 
level nursing courses during their tenure in our basic BSN program. 

 

**Tier III/Upper Division Elective may be required. 

 

Credits required to receive BSN Degree:  120 semester hours of which 60 semester hour credits are from the 
College of Nursing Program. 
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INTERCOLLEGIATE COLLEGE OF NURSING/ 
WASHINGTON STATE UNIVERSITY COLLEGE OF NURSING 

 
Description of Required RN to BSN Nursing Courses 
This program is designed to be completed in 2 semesters of full-time:  concurrent enrollment of semester l @ lll 
and semester ll & lV or 4 semesters part-time.  Revised 06-05-02 
 
                                                                             Credits 
NURS               Semester       Quarter 
360 Professional Nursing Concepts and Issues.            2  3 

       Prereq major in Nurs, RN or by Interview.  Philosophical, historical, 
 economic, legal/ethical, and professional issues designed for RNs to 
 build upon previously acquired professional concepts. 
 
365 Nursing Concepts: Assessment and Application of Physiological 3  4.5  
          Concepts to Nursing Practice I.  Prereq enrolled in WSU College of 

 Nursing; RN.  Integration of pathophysiological, assessment, pharmaco- 
 logical nursing concepts with diverse client populations; emphasizing  
 neurological, EENT, skin, musculoskeletal, endocrine, and respiratory 
 systems. 
 
366 Nursing Concepts: Assessment and Application of Physiological 3  4.5 
 Concepts to Nrusing Practice II. Prereq enrolled in WSU College 

 of Nursing; RN.  Integration of pathophysiological, assessment,  
 pharmacological nursing concepts with diverse client populations; 
 emphasizing fluid/electrolytes, oncology, GI/GU; cardiovascular; 
 immune systems, renal. 
 
400 Nursing Research and Informatics.  Prereq enrolled in WSU   2  3 

 College of Nursing; RN.  Application of informatics skills and 
 research processes to clinical practice; incorporates first level  
 informatics concepts. 
 
405 Nursing Leadership.  Prereq enrolled in WSU College of Nursing; 2  3 
 RN.  Application of group leadership and management theories  
 to professional nursing practice. 
 
406 Nursing Management.  Prereq enrolled in WSU College of Nursing; 3  4.5  
 RN.  Management, leadership, and group theories are utilized and 
 applied to the management of nursing and health care. 
 
440 Nursing Concepts: Community Health.   Prereq enrolled in WSU 2  3 

 College of Nursing, RN.  Synthesis of nursing and public health 
 concepts and focus on community as partner, and population-based 
 practice.  
 
462 Selected Nursing Concepts: Psychiatric/Mental Health.    2  3 

 Nursing process with individuals and families experiencing  
psychiatric/mental health disruptions. 
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465 Nursing Practice: Community and Psychiatric Mental Health.  3  4.5 

 Prereq Nurs 462 and 440 or c//.  Application of community health, 
 public health, and psychiatric/mental health nursing concepts to 
 individuals, families, and communities with identified health needs. 
 
 Professional Development III: Leadership/Management.    3  4.5 

 Prereq Nurs 309.  Continuation of Professional Development series; 
 focus on impact of leadership, management, and resource allocation 
 on patient outcomes. 
 
477 Health Care Ethics.  Prereq senior standing.  Ethical  theories  2-3  3-4.5 

 including deontology, teleology, virtue ethics and applicability to 
 ethical dilemmas in nursing.  Credit not granted for both Nurs 477 
 and 577. 
 
495 Nursing Practice: Advanced Clinical Practicum.  Prereq enrolled 2  3 

 in WSU College of Nursing.  Application and integration of theoretical 
content in an area of nursing practice of special interest to the student. 

 
ELECTIVES: 
NURS 
307 Assertiveness Training for Nurses.  Prereq Junior in Nursing.  2  3 
 Assertion techniques and conflict management skills in personal 
 and nursing situations; integrating theoretical concepts into 
 practical situations.  S/F grading. 
 
350 Therapeutic Communication in Nursing.  Prereq Junior in Nursing. 1-2  1.5-3 

 Therapeutic communication and relationship development with 
 the well/ill client; various coping strategies used by nurse and 
 client.  S/F grading. 
 
390 Laboratory Value Analysis and Interpretation.  Prereq Nurs 311. 2  3 
 Analysis and interpretation of common laboratory values with nursing 
 focused application in selected case scenarios.  S/F grading. 
 
391 Concepts of Caring.  Explores nursing concept of caring using  2  3 
 personal narratives, storytelling, and literary discussions to foster 
 practices of mutuality, constructed knowing, and heightened sensitivity. 
 
392 Therapeutic Touch:  A Nursing Modality of Caring and Healing.  2  3 

 Prereq completion of one semester of nursing or by permission. 
 Explores the broad arena of touch as a means of interpersonal  
 communication and as a mechanism for healing using Krieger-Kunz 
 method. 
 
398 Special Topics.  May be repeated for credit; cumulative maximum 1-3  1.5-4.5  
     6 hrs.          
 
478 Plateau Tribes: Culture and Health.  Prereq junior or senior  3 4.5 

health care of human services/health care professionals.  History, 
  culture, and health care needs of the Plateau Indian tribes are addressed;  

includes both classroom and practicum experience.  Credit not granted  
for both Nurs 478 and 578. 
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499 Special Problems.  May be repeated for credit.  S/F grading.  1-4  1.5-6 
 
577 Health Care Ethics.  Graduate level counterpart of Nurs 477;  2-3  3-4.5 

 additional requirements.  Credit not granted for both Nurs 477 
 and 577. 
 
578 Plateau Tribes: Culture and Health.  Graduate level counterpart   3  4.5 

 of Nurs 478; additional requirements.  Credit not granted for 
 both Nurs 478 and 578. 
 
579 Vulnerable Populations: The Homeless.  Prereq graduate nursing  3  4.5 

 status or by permission.  Analysis of factors placing persons at risk 
 for homelessness; proposal of policy changes based on research 
 and experiential learning. 
 
In keeping with the philosophical intent to provide a firm foundation in general education as well as a strong major in 
nursing, students are required to take a 2 semester hour/3 quarter hour credit upper division elective, nursing or non-
nursing.  In some instances, this must be identified as a tier lll course for WSU and EWU students.   

 
N499, Special Problems courses/Independent Study.  Nursing 499 is designed to provide students with an 

opportunity to pursue independent study interests not readily available through conventional course offerings.  
The following categories represent types of independent study undertaken as a Special Problems course: 

 Research studies dealing with technical or specialized problems: selection, analysis, and synthesis of 
readings related to a specific subject, theme, concept, or interdisciplinary topic; 

 The further development of a skill, aptitude and/or knowledge through a creative project; 

 Clinical learning experiences beyond conventional course offerings which require involvement in nursing 
practice at an advanced level. 

In order to register for such a course, the following procedures are necessary: 
 

1.  Obtain a copy of the N499 Special Problems Independent Study Form from the Academic Affairs Office. 
 

2.  Negotiate the proposal objectives and grading system for independent study with a faculty member under 
whose guidance the project will be conducted. 

 

a.  Contracts with the faculty member for the conditions of the agreement must consider: 1) 
requirements for credit hour values incorporate a 1:3 hour ratio (1 quarter hour credit=30 clock 
hours or 1 semester hour=45 clock hourôs time commitment per term).  Library time, preparation, 
writing of papers, practicum time, and periodic individual conferences for purposes of guidance, 
instructional dialogue and evaluation of progress should be included in the contract, and 2) criteria 
for grade and evaluation methods. 

 

3.  Complete the special problems form which the student and instructor sign.  This form must be completed 
and returned to the Academic Affairs Office no later than five days after registration.  A copy is distributed 
to the student, the instructor, and the studentôs file. 

 
If the student registers for a N499 course involving clinical learning experiences, procedures for agency 

involvement include: 
 

1.  The faculty member makes the initial contact with an agency to establish permission and/or feasibility for 
the student to pursue project and to establish an official link of communication between the Intercollegiate 
College of Nursing and the agency. 

2.  The faulty member and student initiate subsequent negotiations and share intent and/or objectives of the 
project with the agency. 
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3.  When indicated, conferences with the student, faculty member, and participating agency nurse are held for 
clarification and/or feedback. 

4.  If the project entails clinical experience, the faculty member must be available to the student.  The 
guidelines for the faculty members are as follows: 

 
 

 

a. The instructor is within phone contact and could travel to the agency, if needed; 

b. The instructor spends some time with the student at the agency for teaching and evaluation 
purposes; and  

c. The N499 instructor must have a written memo agreement with the nurse(who must be 
baccalaureate prepared) assuming responsibility for assisting the student.  This memo should 
include the signature of the nurseôs supervisor and will be kept in the studentôs file. 

 

5.  To drop the course, the student must obtain written clearance from the faculty member. 

6.  Grading is Pass/Fail only. 

7.  A final evaluation conference between the student and faculty member is advised. 
 

 
Term Paper Format 
Faculty has endorsed the use of the American Psychological Association format for writing term papers. 

 
Textbooks and Other Course Materials 
Textbooks may be purchased at The Student Book Corporation, 401 E. Trent Spokane, WA (509) 358-7860 or 
1-800-937-4978.  Syllabi are available online. 
 
Textbook ordering procedure: 

 The books are purchased through the Student Book Corporation on each campus. Students may purchase 
through the Bookie Web Site at http://www.wsubookie.net.   Or Spokane students may call the Spokane 
Bookie at 358-7860 purchase book on each campus (except Yakima).  The Student Book Corporation may 
sell textbooks at the Intercollegiate College of Nursing sites in Spokane and Yakima.     

 
WSU Writing Portfolio 
(Washington State University General Education Requirement for Graduation) 

 
 

 Successful completion of a Writing Portfolio is a requirement for graduation for most students 
who entered an institution of higher learning Fall 1991 or later.  Since this is an upper-division 

graduation requirement, it applies even to transfer students who come with an AA degree.  Any student, 
however, who has earned academic credit before Fall 1991 (from an institution accredited by WSU) is 
not responsible for the requirement.  Hours transferred from non-accredited institutions will not figure in 
establishing date of matriculation, e.g.,  ñA levelò work from international institutions and Advanced 
Placement earned in high school. Students from our consortium schools, Eastern Washington 
University, Gonzaga University and Whitworth University are exempt from this requirement. 

 

 To complete the requirement, students must: 1) collect three samples of their writing from courses with 
cover sheets signed by the instructors, 2) submit samples in an official WSU Portfolio Envelope to the 
Writing Lab/Student Services, and 3) write two more essays in a single timed-writing session. 

 

 The Portfolio Envelope is available at the WSU Spokane Book Storeðfor approximately $1.00.  It 
contains three cover sheets and instructions for completing the Portfolio.  

 A sample of course writing may be any completed assignment deemed suitable for the Portfolio by the 
instructor and signed off by the instructor as written at an acceptable level.  Students should start 

http://www.wsubookie.net/
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collecting suitable samples early in their college career to make it easy for them to acquire the 
signature of the instructor. 

 Timed-writing sessions are scheduled regularly during the semester, and will be filled on a first-come-
first-serve basis.   

 

 If the Portfolio Board judges the full Portfolio as Exceptional (within approximately the top 10%), that 
rating will be entered permanently into the studentôs transcript.  If the Portfolio is deemed unacceptable, 
the student will need to perform extra work to satisfy the requirement.  Although in some cases needed 
work will be a 3-hour writing course, usually it will be tutorial taken concurrently with an M-course.  
Work will be designed to facilitate a studentôs normal progress toward a degree.  But this can happen 
only if the Portfolio is submitted within the junior year.  The degree will not be granted until the 
Writing Portfolio requirement has been met.
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Section F 
INFORMATION AND ACADEMIC TECHNOLOGY 

 
Information and Academic Technology (IAT) supports all computing, multimedia, 
instructional technology and telecommunications needs of the College 
community.  To meet its mission, IAT provides a variety of services and 
technologies including local and wide area network access, Internet access, 
electronic messaging, academic and administrative computing, multimedia labs, 
television studio and production, distance education classrooms, on-line teaching 
and learning systems, multimedia services, videoconferencing, video streaming, 
podcasting, information security, telephone services, and technology training and 
consulting services. 

Use of IAT services and systems is governed by the Policy on Electronic 
Publishing and Appropriate Use of Computing Resources, Information 
Technologies, and Networks and the policies and procedures identified in the 

WSU Business Policies and Procedures Manual and WSU Executive Policy 
Manual. All indicate that equipment and services will be used only for carrying 
out university business, and may not be used for private use. 
 

 

 

SERVICES FOR STUDENTS 
IAT provides the following services for all College of Nursing enrolled students: 

 

USER IDs AND PASSWORDS 
 
In order to access computing and network services provided by the College and 
University, you are assigned one or more of the following user IDs and 
associated passwords: 

WSU Network ID (NID) 
 
A NID is your personal network identification for using WSU computing and 
network services, both on campus and over the Internet.  These services include 
Blackboard, myWSU portal, Student Online Services including grades, class 
schedule, financial aid, and other network services.  

  
You should have created your NID when you first applied to WSU. If you have 
forgotten your NID or have not created one yet, go to http://my.wsu.edu and 
choose Lookup User ID or Create User ID, as appropriate, and follow the 
instructions provided. 

 

http://www.wsu.edu/~forms/HTML/EPM/EP4_Electronic_Publishing_Policy.htm
http://www.wsu.edu/~forms/HTML/EPM/EP4_Electronic_Publishing_Policy.htm
http://www.wsu.edu/~forms/HTML/EPM/EP4_Electronic_Publishing_Policy.htm
http://www.wsu.edu/~forms/HTML/EPM/EP4_Electronic_Publishing_Policy.htm
http://www.wsu.edu/~forms/HTML/BPPM/85_Computing_and_Telecommunications/85.00_Contents.htm
http://www.wsu.edu/~forms/HTML/EPM/EP00_Introduction_and_Table_of_Contents.htm
http://www.wsu.edu/~forms/HTML/EPM/EP00_Introduction_and_Table_of_Contents.htm
http://www.wsu.edu/~forms/HTML/EPM/EP00_Introduction_and_Table_of_Contents.htm
http://my.wsu.edu/


 

54 

 

E-Mail 
 
At times your instructors, college staff, and WSU will correspond with you using 
your official WSU email address. Your WSU e-mail address is, <your network 
id>@wsu.edu. This email must be forwarded to a destination e-mail mailbox of 
your choice.  You may use your personal e-mail mailbox (such as yahoo, hotmail, 
Gmail, etc.) or a WSU mailbox (provided upon request) as a destination mailbox.  
 
To forward your official WSU e-mail address, go to http://my.wsu.edu and sign in 
with your NID and password.  Click on the my Profile link from the navigation 
menu on the left.  Next, click on the link titled, Specify delivery destination for 
<your network id>@wsu.edu, and follow the instructions provided. 
 
MULTIMEDIA AND COMPUTER LABS  

 
The following computing and multimedia facilities are available for your use.  
These facilities are equipped with state of the art computer systems and 
peripherals to support your computing and instructional needs: 
 
Multimedia Labs, Rooms 159 &161 ï Spokane 
Helene Fuld Computer Classroom, Room 168 ï Spokane 
Computer Lab W140 ï Tri-Cities 
Computer Labs VCLB 218 and VMMC 101 - Vancouver 
Multimedia Lab 108B ï Yakima 
 
PRINTING IN MULTIMEDIA AND COMPUTER LABS  

 
The computer laboratories in Spokane and Yakima are supported by high 
performance network printers. College of Nursing enrolled students receive 50 
free pages per semester.  Additional pages may be purchased in lots of 210 
pages per $25.00 ($0.12 per page) through the Finance Office (Room 220AB) in 
Spokane or Multimedia Lab Office in Yakima. Unused pages may be carried over 
from one semester to the next; however, unused pages cannot be refunded, 
prorated, or transferred to another student. 
 

WIRELESS NETWORK ACCESS 
 

Wireless network access is available on the Spokane and Yakima campuses. If 
you have a wireless laptop or PDA and would like to take advantage of this 
service, you will need to register your device beforehand. The registration form is 
available online. Go to http://nursing.wsu.edu/it/wireless.asp and follow the 
instructions provided.   
Wireless network access may also be available on the Tri-Cities and Vancouver 
campuses.  Please check with your campusô Information Technology 
departments for registration procedures and access. 
 
 

http://my.wsu.edu/
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SOFTWARE 
 
Standard Software 
 

Several software programs needed to complete your coursework are available on 
all computers in the multimedia and computer labs.  This standard software 
includes Microsoft Office Professional, Microsoft Internet Explorer, Norton Anti-
Virus, SPSS for Windows, Adobe Acrobat Reader, and various Internet browser 
plug-in programs. 
 

Computer Aided Instruction (CAI) 
 

A host of Computer Aided Instruction (CAI) programs which provide tutorials, 
simulations, and other learning modules and strategies are installed on the 
computers in the multimedia and computer labs. Additionally, a large collection of 
these programs are available for checkout and use within the lab area from the 
Multimedia Lab Office in Spokane and Yakima.  These programs are also 
available in the library and W140 lab in Tri-Cities and in VMMC101 and VCLB 
218 in Vancouver. 
 

myWSU PORTAL 
 
myWSU is an environment through which you can access Web-based 
information and tools from a single Internet location. myWSU is designed to 
present the information and tools that you need, without the clutter of information 
and tools one doesn't use.  It was created to enhance teaching, learning, 
communication, and conduct University business online.  Registration, financial 
aid, grades, schedules, etc. are all available from the portal. 
 

BLACKBOARD 
 
Blackboard (aka Nursing Online) is an on-line courseware management platform. 
Training and support for this environment is available to all students, faculty and 
staff. 
 
All on-line nursing courses are hosted on the Blackboard server located in 
Spokane.  Faculty, staff and students at all sites enjoy the same levels of access 
to the server. You must self-enroll in Blackboard-based courses after you 
have officially registered for the courses with the Registrar.  Instructions are 
available from http://nursingonline.wsu.edu.  
 
Recommendations for minimum computer and software configurations for off-
campus access to the online course environment are posted on the Collegeôs 
web site at http://nursing.wsu.edu/online/computers.htm.  
 

http://nursingonline.wsu.edu/
http://nursing.wsu.edu/online/computers.htm
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ONLINE MEDIA HOLDING CATALOG 
 
A catalog listing all instructional media and CAI programs held by the College at 
the various campus locations is available online from 
http://nursing.wsu.edu/avcatalog.  
 

EQUIPMENT CHECKOUT 
 
Use of equipment for College of Nursing course-related activities may be 
arranged through the Multimedia Lab Office in Spokane and picked up between 8 
a.m. - 5 p.m., Monday - Friday ONLY.  Equipment check-out is on a first-come 
first-serve basis. All equipment checkout policies apply. 
 

Laptop Computers 
 

A limited number of laptop computers are available for a 2-hour, in-building, 
checkout by students in Spokane.   
 

Video Cameras 
 
Two video cameras are available for student support of course-related projects.  

One is a VHS camcorder and the other is a digital DVD camcorder.  
 

DISTANCE EDUCATION CLASSROOMS 
 
There are six classrooms in Spokane that use interactive videoconferencing 
technologies, four at ICN and two at the Riverpoint campus.  ICN classrooms 
include, rooms 156 (112 seats), 166 (35 seats), 214 (12 seats) and 118 (10 
seats).  Riverpoint classrooms include rooms, SCLS 122 Auditorium (200 seats) 
and SAC 20 (177 seats). 
 
In Yakima, there are three classrooms that use interactive videoconferencing 
technologies, two classrooms holding 25 students each and one classroom with 
a capacity of 10. 
 
Tri-Cities, Vancouver, and Walla Walla all have similar classroom infrastructure.  
 
All instruction conducted in these distance education classrooms are recorded for 
later viewing (by faculty permission) and as a network failure contingency.  Most 
interactive classrooms use Pullmanôs Academic Media Services (AMS) network, 
scheduling and connecting infrastructure. 
 

CLASS LECTURE RECORDINGS 
 
All instruction classes conducted in the distance education classrooms are 
typically recorded on videotape.  The videotapes are available for viewing by 
faculty permission (written note or e-mail) from the multimedia labs in Spokane 
and Yakima and the libraries in Vancouver, Tri-Cities, and Walla Walla. 
Videotapes are automatically erased after two weeks of recording date unless an 
extension was requested in writing by the faculty. 

http://nursing.wsu.edu/avcatalog
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COURSE VIDEOSTREAMS 
 
Selected nursing courses are video streamed to students who would otherwise 
be unable to participate in instruction due to a distance greater than 50 miles 
from a participating classroom.  Some course video streams may also be 
archived for on-demand access by students wishing to review content.   
 
All access to video streams must be authorized by the course faculty and 
require specific user ID and password provided by the course faculty. 

 
Because video streams are compressed information and delivered by the 
Internet, quality is greatly reduced in comparison to other telecommunication 
options.  Video streams are also subject to the speed of Internet connection.  At 
home, a connection may not be adequate to receive a video stream.  To receive 
a video stream requires a powerful computer, speedy Internet connections, and 
the current Real Player plug-in.  
 
Video streamed College of Nursing courses are hosted on Washington State 
University servers.  System guidelines and an overview of video streaming at 
WSU can be found at the following website, 
http://ams.wsu.edu/AMS/VCSupportServices/Videostreaming.aspx 
 

COURSE PODCASTS 
 
Selected nursing courses are podcast for students to use as a supplement to 
course lectures.  Podcasts are made available within two working days of the 
lecture date.  Links to podcasts are also posted to Blackboard for courses that 
utilize that environment.   
 

COMPUTER AND SOFTWARE PURCHASE FOR PERSONAL USE 
 

Microsoft Select Software 
 

The Microsoft Select Program provides current faculty, staff, and students the 
ability to purchase a limited selection of Microsoft software at deeply discounted 
prices.   For more information on this program, logon to my.wsu.edu and select 
My Tools, then Tech Tools from the navigation menu on the left.  

The software may be purchased from e-Academy (http://elms10.e-
academy.com/wsu). 
 

Dell University Program 
 
WSU has teamed up with Dell Computers to offer you the Dell University 
Program. The program offers discounts to WSU faculty, staff and students on 
Dell computers, accessories, and software.  You may select from the 
recommended WSU bundles or browse the entire Dell catalog.  
 
You may access WSUôs Dell University Program from http://www.dell.com/wsu.   
 

http://ams.wsu.edu/AMS/VCSupportServices/Videostreaming.aspx
http://elms10.e-academy.com/wsu
http://elms10.e-academy.com/wsu
http://www.dell.com/wsu


 

58 

 

FREE SOFTWARE FOR PERSONAL USE 
 

Microsoft Developer Network Academic Alliance 
 
Microsoft is making a number of its software products (with the exception of the 
MS Office Suite) available at no cost to current WSU students and teaching 
faculty.   
 
For more information on this program, logon to my.wsu.edu and select My 
Tools, then Tech Tools from the navigation menu on the left.  

 
The software may be downloaded from MSDN Academic Alliance 
(https://msdn03.e-academic.com/wsu/). 
 

Antivirus Software 
 
University policy requires that all computers using the WSU network are 
protected by antivirus software at all times. To facilitate compliance and to 
protect all users of WSU network resources, antivirus software is available to 
registered WSU students and current faculty and staff for home use at no cost. 
 
The software may be downloaded from, http://www.scs.wsu.edu/sav or checked 
out from the Multimedia Lab Office (Spokane and Yakima). 
 

TRAINING 
 

Orientation 
 
Orientations for incoming students on use to the services and resources 
available from IAT are scheduled at the beginning of each semester in Spokane 
and Yakima.  Vancouver and Tri-Cities campuses offer orientations on limited 
basis or by request. 
 

Workshops and Seminars 
 
Basic and advanced computer workshops are offered throughout the academic 
year on use of various software programs in Spokane.  Students may attend 
general workshops for a nominal fee.  Registration for these workshops is 
through the IAT Administrative Assistant in Room 157.  Workshops are also 
offered at Vancouver through the Vancouver Information Technology Services 
(VIT). 
 

Skills Soft Online Training 
 
Skills Soft is an online training resource with over 2,100 interactive courses and 
over 8,000 books. It is available to all current employees and students and 
accessible from anywhere you have an Internet connection.  You can access this 
valuable resource directly from http://www.hrs.wsu.edu/skillsoft.  Log in using 
your NID. 
 

https://msdn03.e-academic.com/wsu/
http://www.scs.wsu.edu/sav
http://www.hrs.wsu.edu/skillsoft


 

59 

 

 
 

HELP DESK 
 
IAT Help Desk is the single point of contact for assistance in resolving computing 
and telecommunications problems. Students may request assistance from the 
Help Desk staff to resolve issues arising from computing and network services 
provided by the College.  The Help Desk staff cannot work to fix personal 
computers, accessories, or software.  The Help Deskôs e-mail address is 
icnhelp@wsu.edu.  Response is within two working days. 
 
 
7/19/07/SE
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Section G 
Clinical Performance and Simulation Laboratory 

 

 
The Clinical Performance and Simulation Lab is located on the first floor of the Spokane 
campus.  The Lab provides service and support to faculty and students enrolled in all College of 
Nursing programs including those at branch or extended campus sites.  Faculty and students of 
the undergraduate and graduate programs have the opportunity to receive personal assistance 
as well as equipment and models from these areas to enhance teaching/learning needs.  
Policies specific to check out of these items are consistent with those identified in the WSU 
Faculty Manual and the Business Policies and Procedures Manual.  Both indicate that 
equipment will be used only for carrying out university business, and may not be loaned for 
private use. 
 
The Director of the Laboratory works with faculty and staff to plan effective use of teaching 
strategies.  Media personnel offer technical assistance in production of instructional media.  A 
graphics illustrator prepares instructional materials as requested by nursing faculty and staff in 
support of College of Nursing programs and professional meeting podium or poster 
presentations.  Clinical Performance and Simulation Laboratory Preceptors provide guidance to 
students as they learn nursing skills and plan for health education projects.  In Yakima and Tri-
Cities, similar support is available in all laboratory areas though hours of operation are different 
(see posted hours). 
 
Auto tutorial study is an integral part of curriculum implementation at the College of Nursing.  
Auto tutorial study is defined as guided approach to study, which allows the learner options in 
selected activities to achieve a specific goal.  Course faculty may choose to use this approach 
as (1) an assignment in preparation for scheduled class/clinical experiences, or (2) an 
alternative method of instruction.  Time and credit allotments are determined accordingly.  
Further information specific to auto tutorial study as a teaching methodology may be found at 
the end of this section. 
 
The role of the Clinical Performance and Simulation Laboratory Preceptor is to facilitate learning 
in the laboratory setting.  The student is expected to come to the Practice Laboratory prepared 
with a basic knowledge and understanding of a specific content area gained in the Audiovisual 
and Computer Laboratories and the Library.  The student then uses this information in the 
practice session and utilizes the Practice Laboratory Preceptors as clarifiers and/or facilitators.  
All formal evaluation activities are done by the learners and/or course faculty.  Although the 
preceptors give guidance in the Practice Laboratory, they are not participants in the evaluation 
activities of the courses. 
 
Learning packets are developed jointly by course faculty and Clinical Performance and 
Simulation Laboratory Preceptors to guide student learning in selected areas.  Identification of 
need for packets arises from course faculty, individual faculty members, students and Practice 
Laboratory Preceptors.  Occasionally students wish to practice dexterity skills on one another.  
While this could be an approach for several specific skills, this is voluntary on the part of 
each student.  Additional activities are available to provide alternative experiences for 
learning of these skills.  PLEASE NOTE: Students will be required to sign Informed 
Consent Forms prior to allowing the following skills to be performed on them:  
intramuscular, subcutaneous, and intradermal injections, intravenous starts, and finger 
prick for glucose monitoring.  Nasogastric intubations are practiced only on simulator/models.  

Forms are available in the Practice Laboratory Office in Spokane, Yakima, and Tri-Cities and 
will be maintained after signature in the office of the Laboratory Supervisor in each site. 
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Course Fees for LRC Materials 
 
General Information 
 

Fees have been attached to most all College of Nursing courses to help defray costs of supplies 
and equipment used by students in the practice and audiovisual laboratories.  Fees are 
reviewed annually and appropriate adjustments are made based on the previous two semesters' 
course assignments.  The fee schedule is submitted in December or June to WSU officials for 
final approval.  Questions related to this process should be made to the Associate Dean for 
IR/ECA. 
 

Clinical Laboratory 

 
Equipment 
 
Equipment specific to giving nursing care is available for student and faculty use within the 
Clinical Performance and Simulation Laboratory at the College of Nursing in Spokane, Yakima 
and Tri-Cities.  Models, simulations, and a variety of other teaching aids also are provided for 
this purpose.  (See listing in the LRC notebook, which is located in the AV and Clinical 
Performance and Simulation Laboratory offices and library (Spokane) and reference room 
(Yakima).  Check with the Lab preceptor in Tri-Cities for location of this material.  Students are 
expected to purchase their own stethoscopes, and it is recommended that 
sphygmomanometers also be purchased.  Occasionally it becomes necessary for equipment to 
be taken from the Clinical Performance and Simulation Laboratory for teaching projects, health 
assessments, or seminars.  There is a limited amount of equipment for this purpose; however, 
efforts are made to meet requests.  Faculty and students are encouraged to schedule 
equipment for out-of-laboratory use well in advance of the date needed.  Most equipment is 
available on a first-come, first-served basis and may be checked out for a maximum of 24 
hours.  If equipment is not obtained within one hour of the established time, it is released for 

other student/faculty use.  All equipment should be returned by 4:00 p.m. on Fridays and/or 5:00 
p.m. on days preceding academic breaks.  Exceptions to these policies should be addressed to 
the Director of the Clinical Performance and Simulation Laboratory.  NOTE:  Students may not 
check out equipment during or through summer semester or holiday breaks. 
 
The person checking out equipment assumes responsibility for that equipment and will be asked 
to complete an "Equipment Liability Agreement."  This form must be co-signed by the Clinical 
Laboratory Preceptor either in Yakima, Tri-Cities, or in Spokane, as appropriate.  All equipment 
must be returned by the time specified on the agreement.  A fine of 50 cents per half-hour is 
assessed for equipment and/or supplies returned late.  If a fine is not paid, student check-out 
privileges and future course registration options are withheld until the debt is cleared.  Faculty 
signs a slightly different version of the equipment liability form. Students in the Yakima or Tri-
Cities sites needing equipment may make arrangements with the Clinical Laboratory Preceptor 
at their respective site.  Students at other sites should contact their campus nursing faculty for 
equipment needs who then coordinate with the Director of the Clinical Performance and 
Simulation Laboratory.  Faculty and students are encouraged to lock equipment in the trunk of 
the car to reduce possibility of theft. 
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Clinical Lab (509) 327-7329 
____________________________________________________________________________ 

 
Equipment Liability Agreement Form 

 
I assume full financial responsibility for any damages which may occur to the equipment listed 
below as a result of loss or physical abuse during the period of use.  I agree to return the 
equipment at the time specified below unless other arrangements have been made.  A fine of 
.50 will be assessed for every half hour equipment is overdue. 

Name of Equipment: _________________________________________________________ 

Signature of person TAKING equipment ___________________________________________ 

Telephone Number: ______________________________________ 

     Date of check-out _______________Time ________ Checked out by  ________________  

     Date equipment is to be returned _________________  Time  ______________________  

   

Signature of person 

RETURNING equipment: ______________________________________________________  

Checked in by ____________________Date ________Time __________________________  

AM / PM 

 

AM / PM 
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References and Games 
 

The Clinical Performance and Simulation Laboratories in Yakima, Tri-Cities, and 
Spokane contain a limited number of pamphlets, scripts, simulations, and games.  These 
are available for student and faculty use in the Laboratory, classroom, or for limited 
checkout time.  Reference texts and articles are for review only in the Clinical 
Laboratory.  Students in the Branch Campus and Yakima sites may make arrangements 
for the use of Spokane-held resources by contacting a Clinical Laboratory Preceptor at 
the College of Nursing in Spokane. 
 
Clients in the LRC 

 
If a non-student is required for practice of a skill not simulated by an enrolled student, 
e.g., young child for developmental screening, that client or his/her adult guardian must 
sign the appropriate consent form.  The form (see below) may be obtained from the 
Clinical Laboratory Office.  The form is to be completed by the instructor supervising the 
session and returned to a Clinical Performance and Simulation Laboratory Preceptor 
prior to the class. 
 
Completed consent forms involving the Clinical Performance and Simulation Laboratory 
and other ICN spaces will be maintained in the office of the site Clinical Performance 
and Simulation Laboratory supervisor.  Forms pertaining to a classroom setting will be 
forwarded to the Associate Dean for Academic Affairs. 
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WASHINGTON STATE UNIVERSITY INTERCOLLEGIATE COLLEGE OF NURSING 
Spokane, Washington 

 
CONSENT FORM 

 
I do hereby give my consent to have a faculty member or a nursing student from the College of 

Nursing perform a 

 
___ Denver Development Screening Test   ___ Physical Assessment   ___ Other, 
Please Specify _______ 
 
on ____ myself/____ my child in the ___ Clinical Laboratory   ___ clinic   ___ classroom. 
 
Name of Client ________________________________    
Date _________________________ 
 
Signed _____________________________________________________________ 
 
Please return this form to the Clinical Performance and Simulation Laboratory Office 
prior to beginning any procedure.  Thank you. 

 

 
Faculty Use of Equipment/Supplies from the Clinical Performance and Simulation 
Laboratory for non-College of Nursing Activities 

 
Requests for faculty use of college-owned Lab equipment for non-College of Nursing 
activities may be made to the Director of the Clinical Performance and Simulation 
Laboratory.  The availability of equipment is based on the needs of the Collegeôs 
academic programs and may be borrowed without fee when faculty within the contract 
year are performing a community service. 

 
Auto tutorial Study 

 
Definition 

 
A guided approach to study which allows the learner options of selected activities to 
achieve a specific goal. 
 
Philosophy 

 
The following concepts describe the philosophy underlying the auto tutorial study 
approach to nursing skills: 

1. Students come to the program with various backgrounds of knowledge, skills 
and learning capabilities. 

2. Variety and flexibility in learning approaches enhances opportunities for more 
students to achieve goals. 

3. An organized approach to the use of media provides for continuity in learning 
experience and efficiency in the use of these experiences. 
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4. Learning is an independent activity and as such must be the responsibility of the 
individual. 

5. With assistance, students can identify their own learning needs and seek 
activities to meet these needs. 

6. A greater transfer of learning may occur if the student has the opportunity to 
self-pace, to repeat learning experiences, and to gain self-confidence. 

7. The student must be involved in an ongoing self-evaluation of learning skills in 
the clinical area. 

 
Purpose 

 
The purpose of the auto tutorial study approach to nursing skills and concepts is to 
provide opportunities for students to: 

 
1. receive more individualized instruction with shared responsibility between 

student and instructor, 
2. take an active role in prescribing their own learning activities, 
3. identify areas of needed practice and work at their own pace, 
4. utilize a variety of media to facilitate their learning of nursing skills and/or 

concepts, 
5. apply concepts and principles to their actions and enhance their dexterity prior 

to performing skills in the care of patients, 
6. assume responsibility for preparation prior to performing nursing care skills in 

the clinical area, 
7. practice nursing skills at times convenient to their own schedules, and 
8. have materials for use in carrying out nursing activities in community settings 

and/or classroom projects. 
 
Criteria and Format for Learning Packets 

 
Title.  Title refers to the major idea or topic.  Prerequisite learnings are identified. 
 
Directions.  Directions provide guidance for self-assessment of knowledge base and the 
need to work through the learning activities. 
 
Behavioral Objectives.  Behavioral objectives provide focus and give direction for the 
selection and thrust of learning activities.  These are not intended to be specific 
expectations of a particular course, but to provide the basic knowledge and skills for the 
identified components. 
 
Learning Activities.   

 
Learning activities are designed to allow the student to achieve the objectives.  Activities 
are carefully selected to provide clear direction for action, proper sequencing, student 
involvement, and a variety of options to meet the differing needs of individual students.  
The activities are interrelated into a meaningful whole.  Enrichment activities are 
provided for the learner to further pursue the content, but are not essential in meeting 
the objectives of the packet.  Summarization of content is provided through a series of 
discussion/study questions.  Learning activities are sequenced as follows: 
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1. Directions to review previously learned content as appropriate.  (May be a skill, 
chemistry, anatomy and physiology, microbiological or mathematical principles, 
etc.) 

2. Alternative required learning activity includes active participation aspects guided 
by questions related to that specific learning activity. 

3. The last three required activities of each packet include: 
 a.     Review and definition of terms as appropriate. 

b. Practice and evaluation.  Practicing of the skills takes place in the             
Laboratory at the student's convenience.  Clinical Performance and 
Simulation Laboratory Preceptors guide the student through the learning 
activity as needed.  Students critique one another and evaluation is based 
upon the series of broad expectations given in the packet.  A performance 
checklist provides more specific guidelines for skill evaluation.  A duplicate 
of the checklist could be used in the clinical area by faculty to validate the 
student's ability to perform the skill. 

c. Integration of theory into practice.  Students are encouraged to discuss 
these study questions in pairs or in small groups to expand their critical 
thinking skills. 

 
Self-Evaluation Quiz. Most packets contain a self-evaluation quiz which measures 

cognitive attainment of objectives.  The key is included in the packet for immediate 
acquisition of feedback.  The same tool is used for pre/post testing.  Checklists are 
provided for evaluation of performance of skills. 
 
Packet Evaluation.  The last page of each packet is an evaluation tool of the packet 

itself.  Input from this tool is utilized for revision of packet content and/or references. 
 
Enrichment Opportunities.  A number of learning activities are provided for each topic 

area to challenge the student who wishes to study the content in more depth.  These are 
not required for meeting packet objectives. 
 
The emphasis on providing a selection of alternative learning activities is based on 
recognition of the uniqueness of each student and the variety of learning styles and 
backgrounds students bring to the program.  Enrichment activities are included to 
support development of inquiry.  Objectives emphasize those principles and concepts 
that can be drawn in common from a variety of learning resources.  The recognition that 
students are expected to perform skills in a variety of agencies and settings reinforces 
the desirability of focusing on the principles basic to the skills rather than on procedural 
methodology.  The active participation required by the learning activities and the 
inclusion of evaluation tools reinforce students' responsibilities for their own learning, for 
self-direction, and for self-evaluation. 

 
Responsibilities in Relation to Auto tutorial Study 
 
Faculty Responsibilities 

 
1. Collaborate with the Director of the Clinical Performance and Simulation 

Laboratory in identifying content to be presented in the auto tutorial study 
approach. 

2. Notify the Clinical Performance and Simulation Laboratory Office two (2) weeks 
in advance of any content to be assigned in the Clinical Laboratory which will 
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necessitate large quantities of supplies for large groups; e.g., injections, 
catheterizations. 

3. Schedule any necessary time for group practice in the Clinical Laboratory with a 
Preceptor. 

4. Evaluate objectives and content of learning packets and participate in revision. 
5. Hold students responsible and accountable in clinical area for material to be 

learned in the auto tutorial study approach. 
6. Assist in the ongoing evaluation of the Clinical Performance and Simulation 

Laboratory as defined. 
 
Student Responsibilities 

 
1. Obtain learning packets from the Clinical Performance and Simulation 

Laboratory. 
2. Utilize learning activities as a means toward obtaining knowledge and/or skill in 

a defined area. 
3. Utilize the Audiovisual Laboratories and other resources to gain basic 

knowledge and the Clinical Laboratory as an area for practice. 
4. Be responsible and accountable in the clinical area for material to be learned 

through auto tutorial study. 
5. Assist the Director of the Clinical Performance and Simulation Laboratory to 

determine the effectiveness of the auto tutorial study approach by complying 
with mechanisms developed for evaluation. 

 
Clinical Laboratory Preceptor Responsibilities 
 

1. Assist students to apply broad scientific principles to skill performance. 
2. Assist students to adapt procedural techniques to situations based on sound 

theoretical principles. 
3. Assist students to select and utilize appropriate equipment and instructional 

materials for teaching projects related to health care. 
4. Provide a resource to faculty specific to laboratory products and procedures. 

 
7/07:cb
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Section H 
The Betty M. Anderson Library 

 

The Betty M. Anderson Library staff coordinates library service for students and faculty 
throughout the College.  The Anderson Library serves as the major resource for 
published nursing information in the consortium and across WSUôs campuses.  The 
collections at each site serving nursing students are focused on the programs at that 
location.  The book and journal collection of each regional campus and of the Betty M. 
Anderson Library is indexed in Griffin, the WSU electronic catalog, which is accessible 
via the Internet at http://griffin.wsu.edu. 
 

Spokane Campus 
 
The main Library of The College of Nursing is located on the second floor of the 
Spokane facility.  It seats about eighty people, and is equipped with microfilm and 
microfiche readers and printers, and photocopy machines.  A typing room in the Library 
has a typewriter (supported by AINS, the undergraduate student organization) available 
on a first-come, first-served basis.  A separate storage room contains recent College 
archival records and the Libraryôs historical collection.  Library materials are protected by 
an electronic security system. 
 
The Libraryôs holdings include approximately 10,000 books, 200+active print periodical 
subscriptions, and many indexes and electronic journals.  The Library maintains a 
comprehensive file of publications from the American Nurses Assn. and the National 
League for Nursing.  It also maintains a History of Nursing collection. 
 
The Director of Library Services is responsible for the overall management of the Library 
and for coordination and supervision of Library work and services.  The Reference and 
Cataloging Librarian is responsible for cataloging and reference assistance.  Technical 
staff process book and periodical orders, process interlibrary loan requests, support 
students at all sites, and maintain the collection.  All Library staff work at the 
reference/circulation desks. 
 

Other Libraries  
 
WSU Intercollegiate College of Nursing students have access to numerous libraries 
locally in Spokane, at the extended campuses, and within the state.  The student ID card 
gives access to the consortium member libraries; they may issue an additional card to fit 
their circulation systems. 
 

Library Services for Yakima Students 
 
Reference space in the WSU Intercollegiate College of Nursing Yakima facility offers 
shelving for books, journals, and reprints. 
 

Materials in Yakima 
 
Books are arranged in subjects, by Library of Congress call number, and include one 
copy of all required or recommended texts, as well as one copy of all books from which 
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readings are required for courses being offered, or for Independent Study Packets.  
Journals are shelved alphabetically by the title of the magazine, with the most recent on 
the right in each box.  Reprints of required (Reserve) journal articles are available via 
electronic reserves. 
 

Materials in Tri-Cities 
 
Materials in the Max E. Benitz Library and the Hanford Technical Library are 
intershelved, and available to all WSU students.  Most items may be checked out for 30 
days.  Nursing reserves are available at the circulation counter and through the 
electronic reserve site on the Anderson Library home page.  The various catalogs and 
indexes include electronic forms for requesting rapid delivery of items both within and 
outside the WSU Libraries system. 
 

Checkout Procedures  
 
The WSU ID card functions as a library card.  Any and all Library materials to be taken 
from the Library must be checked out with the library staff on duty.  This includes 

materials being used in offices, classrooms, or outside the building.  You must show 
your WSU ID card to check out material.  Reference items are for IN LIBRARY use only. 

 
Items may be checked out until about ten minutes before the Library closes.  The 
Librarian will ñflipò the lights off and on twenty minutes before the circulation desk closes, 
to allow patrons to check out material before the Library closes for the day.  Material 
cannot be checked out after the desk closes; the Library staff must accomplish their 
closing procedures and straighten the Library before closing time. 
 

Procedures in Yakima 
 

Circulation times may change based on class needs; consult with the Program 
Coordinator.  Reserve materials, some drug books, and items labeled Reference are for 
in-building use only. 
 

Books and Pamphlets 
 
The Library staff will stamp the due date on the item.  Books and pamphlet file items are 
checked out for two weeks.  Most items can be renewed, usually only once.  They may 
be renewed again if needed.  Renewals are not intended to allow one person to 
use an item for an entire semester.  The goal is to have materials returned to the 
shelf as soon after use as possible, so other Library users can have access to it.  

Renewed books are subject to recall.  Some books in subject areas with very high 
demand have been designated for short-term (3day) circulation by the faculty teaching 
the course(s) requiring or recommending them.  These books are not renewable.  These 
are checked out in the same way as described above. 
 

Periodicals  

 
Individual issues circulate for three days, and are not renewable.  The due date is 
stamped inside the front cover of the periodical.  Bound volumes are for in-library use 
only. 
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Reserve 
 
Print reserve materials circulate for two hours; checkout procedures are the same as for 
other items. They may be taken out overnight during the last two hours the library is 
open, and are due at the beginning of the next day at opening time (usually 8am).  Many 
reserve reading are available electronically. 
 

Return of Library Materials 
 
During the hours that the Spokane Library is open, library materials are to be returned to 
the Library.  They may be placed on the circulation counter or dropped in the book 
return, which is in the hallway near the Library entrance.  When the Library is closed, 
Library materials may be placed in the outside book return at the front of the building.  
The return is for Library materials only; items checked out from the LRC must be 
returned to the LRC.  In Yakima, return items to the reference room. 
 

Care Plan Collection 
 
The library has a special collection of books containing care plans, shelved at the 
beginning of the Reference Collection.  They are arranged by Library of Congress call 
number, so books on pediatrics are in one spot, books about community health in 
another, etc.  These books may be checked out for three days, but not renewed, so 
other students may use them as well. 

 
Holding Materials 
 
Students are encouraged to ask the library staff for help in locating items that are not on 
the shelf.  We will tell you if an item is checked out, and will hold it for you on its return.  
Books will be kept on the ñHold Shelfò for up to one week; periodicals and three-day 
books will be kept two days.   
 

Overdue Materials 
 
Items are due by the end of the due date.  They will be considered overdue at the time 
the library opens the next day.  Fines are charged for late items on all days the library is 
open, as an incentive for users to return items.  If fines are not paid, circulation privileges 
and registration may be withheld for the replacement costs of lost or damaged library 
materials. 
 
Fines are not charged for books and pamphlets returned within a 3-day ñgrace periodò 
after their due date.  Overdue notices are sent on the fourth day after the due date.  
Fines are 25 cents per day for general collection items, and 25 cents per hour for 
reserve material.  Items (except periodicals, 3-day books, and reserve items) may be 
renewed by telephone (324-7344) unless another patron has requested the item.  If 
someone else needs it, the original user may have two days to return it to the library. 
All journals and 3-day books accrue fines as soon as they are late.  The maximum fine 
per item is the cost of replacing it, plus a $10 processing fee. 
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Notices of overdue materials will be mailed, e-mailed, or placed in the studentôs mail 
folder.  Please return items so others may use them.  Arrangements may be made with 
the Librarian for materials needed for long-term use. 

 
Library Resources 
 
In addition to identifying the books and journals in each Library, Griffin offers access to a 
number of indexes and full-text electronic resources.  The Library also has several union 
lists, which identify the periodicals owned by various non-WSU libraries.  CINAHL and 
many other indexes are available electronically; ask a librarian for direction, or use the 
Library Help Guides on our web site. 
 
Pamphlets published by the American Nursesô Association and the National League for 
Nursing are kept in the files in pamphlet number order.   
 
The library maintains files of current publishersô catalogs; ask for assistance in 
identifying items of interest. 
 

Assistance for Special Information/Searches 
 
Assistance in looking for special information is available from library staff.  We can help 
you learn to use unfamiliar indexes, point out subject sources you had not considered, 
and provide access to the many computerized bibliographic services.  We can help you 
conduct searches in special subject databases (e. g., PUBMED for medicine, CINAHL 
for nursing and ERIC for education). 
 
In addition to classes taught during the semester, Library faculty offer extensive 
reference service each weekday, generally in the afternoons.  Specific times are based 
on class schedules, and posted each semester in the library.  Service is also available 
any time the library is open; ask at the Circulation Counter. 
 

Assistance for Special Information/Searches in Yakima 
 
Materials which students need, which are not in the WSU Intercollegiate College of 
Nursing Yakima collection, may be requested from the Anderson Library in Spokane.  
The best way to request items is for a known item, e.g. for an article identified by 
searching CINAHL, or for a book whose title or author are known.  Use the ñFind it @ 
WSU button, or, in Griffin, ñRequest itemò to ask for specific items or e-mail us at 
nursinglib@wsu.edu.  Be sure to include your name, and date by which you need the 
material.  Materials will be sent to the Yakima facility by courier, mail, or facsimile.  For 
items not specifically known, e.g., ñtwo good articles on spinal fusion surgeryò or ña 
research article on pain relief in children having surgeryò, you may write your request 
and have it sent to the reference librarians at the Anderson Library (the best way), or call 
using one of the phones at the facility.  Weôll be happy to help find books or articles for 
you.  For faster service, you should check the hospital or community college libraries for 
materials. 
 
The book and journal collection of the Betty M. Anderson Library and all WSU libraries is 
indexed in Griffin, the WSU electronic catalog, which is accessible via the Internet at 
http://griffin.wsu.edu.  This catalog, which can focus your search on items in the Yakima 

mailto:nursinglib@wsu.edu
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Reference Room, also provides access to many electronic indexes and full-text journal 
services.  The Media Specialist and the classes offered as part of your program offer 
instruction on how best to use these resources. 

 
Library Classes in Yakima 
 
Faculty has incorporated instruction into several classes on using library services to find 
information.  These classes may be presented in person, by the library faculty, or over 
AMS.  Take advantage of these sessions, and of the assistance library faculty can 
provide in finding materials for your projects and needs.   
 

Community Use in Yakima 
 

 Reference materials and journals in the College of Nursing Yakima reference room 
may be used by community nurses on-site so long as they do not interfere with 
Intercollegiate College of Nursing studentsô use of the materials. 

 Materials may be consulted and copied, if desired, during the hours the facility is 
normally open. 

 Computer and audio-visual resources are excluded from this use policy; they are for 
Intercollegiate College of Nursing students and faculty only. 

 

Interlibrary Loan 
 
Through use of indexes, subject bibliographies, computer searches, and other sources, 
references may be identified which are not in the local Library.  Many of these are 
available in other area libraries; those, which are, not can generally be obtained through 
Interlibrary Loan (ILL).  The library staff can assist in determining what materials are 
available locally.  Items owned by a consortium library are the first choice for borrowing.  
The Library charges a $3 fee per filled loan request (journal article or book) obtained 
from any library outside the consortium libraries (EWU, Gonzaga, Whitworth, and WSU). 
 

Interlibrary Loan Procedures and Policies 
 

1.  Determine, first, that the local Library does NOT own the material.  Material is often 
available in the Library and can be identified and located by the use of indexes and 
catalogs.  Ask at the library desk for assistance in properly identifying material.  
Items owned by the local Library are not requested on loan unless they are missing. 

2.  Submit requests on Interlibrary Loan Request forms.  These are available at the 
Library desk and on-line at ñFind it at WSUò. 

3.  Complete the form in detail, giving FULL bibliographical information, i.e., full name of 
author, full title, date, page numbers, and place of publication.  If the citation is from a 
PUBMED search, be sure to include the Unique Identifier (UI) number. 

4.  Identify the source of the reference in detail.  (Example:  CINAHL, Vol. 78, p. 168).  
The citation must be verified before the request is passed to another Library; 
complete source information facilitates that process tremendously. The more 
complete the information, the faster the request can be processed.  Requests without 
source information will be returned for more information. 

5.  Specify the latest date the item can be used if time is a limiting factor.  Two weeks is 
a working estimate of the time between the date of the request and the receipt of 
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materials.  When a search is necessary, it may take even longer before materials 
arrive. 

6.  Most libraries do not loan entire journals, but provide a photocopy of the requested 
articles. 

7.  Upon receipt of requested ILL books, the patron assumes the following 
responsibilities: 

a.  Return material no later than the date due and observe any instructions given 
on the information slip on the book. 

b.  Request renewals only in the most unusual circumstances, at least four days 
prior to the due date.  Check with the person in charge of Interlibrary Loan 
Service for each request.  No renewal requests are accepted on or after the 
due date. 

 

Book Orders and Recommendations 
 
Suggestions for additions to Library collections, outside the scope of a particular class 
requirement, are welcome from all patrons.  Suggestions for changes, additions, and 
improvements in Library services are encouraged.  Our goals include providing students 
and faculty with the resources needed to accomplish good nursing education, within the 
limits of our resources.  Your comments are welcome. 
 

Photocopying 
 
Students may use cash, at 10 cents per copy, in library copiers, or may purchase Vend-
a-cards from the library staff.  Each card costs 50 cents, plus 6 cents per copy encoded 
on the card.  Cards may be purchased starting at $6.50 for 100 copies, up to $60.50 for 
1,000 copies.  Additional copies may be added, when the card runs out, at $3.00 per 
group of 50 copies.  There is no additional charge for re-encoding, so keep your card.  
The Library does not ñbuy backò cards when people leave, but you may be able to sell it 
to another student.  The Vend-a-card may also be used with the laser printer in the 
library. See Yakima staff for copy cards in the reference room. 

 
Instruction for Students on Use of Library Resources 
 
Instruction on use of Library resources is incorporated into the nursing curriculum, 
through orientation at the time of beginning of the particular program of study and in 
different classes each term.  Each instructor schedules specific sessions. 
 
Websites 

Anderson Library: http://nursing.wsu.edu/library/ 
 
Griffin, WSU electronic catalog: http://griffin.wsu.edu 
 
Eastern Washington University Library:  http://www.library.ewu.edu 
 
Gonzaga Universityôs Foley Library: http://www.foley.gonzaga.edu/ 
 
Whitworth Universityôs Harriet Cheney Cowles Memorial Library: 
http://www.whitworth.edu. /Library.htm 
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These and many more resources are available easily from our library web site. 
 
If you want assistance locating an item or have any questions at all, SEE YOUR 
LIBRARIAN! 
 
 
 
Note from Academic Services:  If all fines are not paid to the Library and LRC, 
checkout privileges may be withheld.  If all fees and fines are not paid, holds are 
placed on transcripts at each college, and continuing students may not register.  
Certification of graduation (needed to take the state board exam) will be withheld 
until all outstanding fines and fees are paid.
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Section I 
Student Services 

 

Academic Advising 
 
Each student is assigned a faculty member as his or her academic advisor.  Academic 
advising is the process of providing information, guidance, and encouragement in 
student decision making towards educational and career goals.  Academic advising 
includes selection of courses and overall program planning, providing information 
regarding program requirements and academic regulations, discussion of 
career/professional development, and referral to others for learning assistance or 
counseling as needed.  It is essential to meet with the academic advisor before any 
change in program of study; e. g., drops, adds, withdrawals, etc. is decided. 
 

OTHER SUPPORT SYSTEMS 
Learning Skills and Tutoring Services 
 
A Learning/study skills specialist will be available at the Spokane campus and via phone 
for students in Yakima and Tri-Cities part time to work with students who are having 
difficulty with note taking, test taking, time management and study skills.  The specialistôs 
goal is to diagnose and treat these problems through individual and group work.  
Appointments may be made through the Academic Affairs Office (phone: 324-7338). 
 

Procedure to secure tutoring: 
 

1.  Students having difficulty in didactic or practicum courses should make an 
appointment with the instructor.  A possible outcome of the conference is that the 
student needs assistance from a tutor. 

2.  The instructor will make this recommendation to the student and inform the 
Academic Affairs Office or the Coordinator in Yakima and the Tri-Cities. 

3.  The student also should confer with their Academic Advisor. 

4.  The Academic Affairs Office in Spokane and Tri-Cities or the Coordinator in Yakima 
will recruit a tutor. 

5.  Tutoring time will be limited to ten hours. 
 

Student Procedure for Becoming a Tutor 
 

1.  Students will apply to tutor in the Academic Affairs Office in Spokane and Tri-Cities 
and with the Program Coordinator in Yakima.  A log of persons signing up to tutor will 
be maintained. 

2.  Students must have attained a 3.3 or higher grade in courses for which they will be 
tutoring. 

3.  After the student tutor applies and is found suitable, he/she takes the tutor form to 
the Business Office to sign the necessary temporary forms of employment. 

4.  The student needing tutoring contacts the tutor to arrange appointment times. 

5.  Tutoring time is limited to 10 hours or less.  Time paid must be verified by the student 
receiving the service. 
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Writing Assistance 
 
Students may receive assistance through OWL, the WSU On-Line Writing Lab.  
Students who speak English as their Second Language (ESL) may receive additional 
on-line assistance through a special web site.  Specific information regarding access to 
the sites is available in the Academic Affairs Office.  Tri-Cities campus has a writing 
center in the West building Room W263 and is open fall and spring semesters for writing 
assistance.  Tri-City students should make appointments in room 269 with Mary Bauer 
or by calling 372-7228.  Students in Tri-Cities should contact Margie Seipt for ESL help 
in Career Services or by calling 372-7351. 

 
Examination Policy 
 
The rationale for the policy is that many additional students request extra time to take 
examinations becomes a burden for some faculty and AV staff. 
 

1. The AV staff will offer an alternative place for exams when students have an 
emergency that prevented them from taking the examination at the scheduled 
time or when that setting would meet the needs of a student with a documented 
disability. 

2. For student requesting extra time other than emergency or disability, faculty may 
consider various options, including: 

a. Scheduling tests at a time different than usual class hours to allow 
students who benefit from an extended testing period to have sufficient 
time while taking the test with the entire class. 

b. Develop two tests-one to be administered in the usual class time, and the 
other to be administered at one separate extended testing time. 

 
The procedures for implementation are: 
 

1. AV Lab 
a. Students unable to take the examination due to an unforeseen 

emergency must notify the faculty prior to the time for the scheduled 
examination and request an alternate testing time. 

b. Students with a documented disability must notify faculty at the beginning 
of the semester. (according to policy and procedure) 

c. Once the faculty agrees to the alternate testing time, they complete a 
form in the AV office specifying testing time allotted to complete the exam 
and the date by which the exam must be taken.  The form is attached to 
the examination and left with the AV staff. 

d. The student is responsible for scheduling the time for the test with the AV 
staff.  The test time must be between 8 am-12 noon and 1-5 pm Monday 
through Friday. 

e. The student will check in and out with the staff and leave all belongings 
with the staff. 

f. The staff will notify the faculty member via voice message when the 
student has completed the exam.  The faculty member must pick up the 
examination in person. 
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2. Faculty monitored tests 
a. Students  who feel they need extra time for testing must identify 

themselves at the beginning of the semester as early as possible. 
b. Faculty is encouraged to consider using an alternative testing option.  

Faculty will arrange classroom space and proctoring for these situations. 
 

Student Associations 
 

AINS - Association of Intercollegiate Nursing Students   

 
All students enrolled at the Intercollegiate College of Nursing in Spokane, Yakima, Tri-
Cities and Walla Walla is members of AINS including RN-BSN students.  This is the 
official organization to ensure student representation and active participation in the 
affairs of the College.  AINS promotes student activities through social events and 
intramural sports to build a community spirit and encourage stress relief.  AINS obtains 
funds for this by submitting a budget to Associated Students WSU (ASWSU) and 
receives money from that organization.  The use of these monies is through submission 
of invoices to the Intercollegiate College of Nursing Spokane Finance office.  Yakima, 
Tri-Cities and Walla Walla students are allotted a portion of these funds and submit 
invoices to the Intercollegiate College of Nursing Spokane Finance office to access their 
portion.  The uses for which this money can be spent are limited by state regulations.  
Refer to the ñSpending your S & A Fee Allocation, A Guide for Advisers, Staff, Studentsò 
for further questions.  Items not covered under these fees are covered by the payment of 
dues, $6.00/academic year by all nursing students.  To make suggestions or contact the 
officers, drop a note in the AINS mailbox.  University regulations prohibit making 
announcements during class time.  The names of the student body officers are posted 
on the AINS Bulletin Board during the academic year. 
 
The Association of Intercollegiate Nursing Students (AINS) has established a continuing 
education fund for reimbursement to students who wish to attend seminars and 
professional education events.  The purpose of the program is to allow students to 
supplement their educational experiences during the semester.  Currently, AINS will pay 
up to $20.00 per student/per semester to attend seminars of their choice.  It is important 
to be aware that the funds cannot be used to require students to attend seminars for 
their classes.  Students cannot be required to attend events as part of the course if the 
cost is in addition to their tuition and fees.  Such events can be recommended but not 
required.  Students may also elect to use their funds to meet such a recommendation 
but they cannot be required to do so.  AINS also has established a fitness fund to 
reimburse students $30.00 per student/per semester for health club membership.  Any 
membership payment receipt during the current semester with the studentôs name can 
be used for verification for submission of reimbursement.  Funds, continuing education 
and fitness are not cumulative for the year.  Any funds not used for one semester will not 
be rolled over for use the next semester. 
 

Sigma Theta Tau 
 
The Delta Chi Chapter-at-Large of the Intercollegiate College for Nursing Education, and 
Gonzaga University Department of Nursing was chartered April 25, 1980.  The purposes 
of Sigma Theta Tau, the International Nursing Honor Society, are to recognize superior 
achievement and development of leadership qualities in nurses.  The Honor Society 
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endeavors to foster high professional standards and encourage creative work.  In 
promoting these purposes Sigma Theta Tau hopes to strengthen commitment to the 
ideals and purposes of the nursing profession.  Membership in Sigma Theta Tau is an 
honor conferred on basic BSN and RN/BSN students and graduates of baccalaureate 
and graduate programs who have demonstrated excellence in nursing.  Membership is 
available by invitation through active chapters. Delta Chi Chapter-at Large awards a 
scholarship each year to an Intercollegiate College of Nursing student.  Information and 
applications are made available each semester by the Intercollegiate College of Nursing 
faculty who serve as Delta Chi Counselors.  Watch for notices on the Sigma Theta Tau 
bulletin board on the second floor. 
 

Student Representation on College Committees 
 
Students at the WSU Intercollegiate College of Nursing have the opportunity to serve on 
numerous committees within the College, both standing and appointed committees.  The 
student membership of all the committees is summarized below. 
 

Standing Committees: 

 
Undergraduate Admissions and Progression Committee 
 

 Two undergraduate students (terms until completion of program) 
 
Undergraduate Curriculum Committee 

 
 Two undergraduate students, one basic and one RN-BSN student (two year 
terms) 
 
Graduate Program Committee 
 
 Three graduate students representing a variety of specialties (one year terms) 
 

Appointed Committees: 
 
Awards Committee 
 
 Two students, one undergraduate and one graduate 
 
Diversity Committee 

  
 Three students, two undergraduates and one graduate 
 
Safety Committee 

 
 One student 
 
 
 
 



 

79 

 

Student Affairs Committee 

 
 Four undergraduate students who elected class delegates 
 One graduate student elected by GSS 
 One student representative from each recognized student organization 
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WASHINGTON STATE UNIVERSITY 
INTERCOLLEGIATE COLLEGE OF NURSING 

 
STUDENT AFFAIRS COMMITTEE 

 
 Functions 
 

1. Serve as a liaison between students enrolled in the College of Nursing 
 and the members of the faculty and administration. 
2. Serve in an advisory capacity for official and unofficial nursing student 
 activities. 
3. Make recommendations for changes in student handbooks to the 
 Undergraduate Admissions and Academic Progress Committee and 
 the Graduate Program Committee. 
4. Review student uniforms at least every 10 years and provide 
 recommendations to ensure that student uniforms are appropriate, 
 serviceable and stylish. 
5. Facilitate the election of student representatives to the College of Nursing 
 Faculty Organization committees or other committees needing student 
 representatives. 
6. Facilitate answers to student concerns and serve, as a conduit of action 
 for student needs. 
 

Membership 
 

1. Four (4) undergraduate students who are elected as class delegates 
for each of the upper division semesters. 

2. One (1) graduate student elected by the Graduate Student Society. 
3. One (1) student representative from each recognized nursing student 

organization. 
4. Two (2) members of the faculty.  The Dean will approve up to four 

names to be submitted to the students on the Student Affairs 
Committee during the Spring semester.  The students on the 
Committee will then select two of the individuals presented to serve 
the following year. 

5. Associate Dean for Academic Affairs. 
 

Term of Service 

 
1. Student terms of service will generally be for one academic year. 
2. Faculty terms will be for one academic year. 
3. Associate Dean for Academic Affairs-by position-who will convene the 

first meeting 
4. The Chairperson will be a student representative to be elected by 

majority vote by the second meeting of the academic year 
5. Meetings will be three times per semester in accordance with the 

needs and issues raised by the members 
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Section J 

Financial Information 
 

Fees for Intercollegiate College of Nursing 
 

Fees are paid at the beginning of each semester, except the parking fee at 
Intercollegiate College of Nursing Spokane, which is paid annually.  Fees paid by 
students (other than parking) are for laboratory costs and computer usage.  These fees 
are payable with tuition and/or billed to the student.  Non-matriculated students pay the 
same fees as fully registered students and must meet the same payment deadlines.  
The Fee Schedule is found in the WSU Time Schedule. 

 

Fees for practicum courses in the basic program include a $6.00 fee to cover liability 
insurance.  Independent Study and Special Topics practicum courses do not have added 
fees since persons who are in other practice courses during their degree programs take 
them. 

 
Fee(s) for student organizations must be made out to the individual organizations.  
These will be collected at registration also. 

 
A.I.N.S. (Associated Intercollegiate Nursing Student Organization)        $12.00 
required/year 

 
N.C.F. (Nurses Christian Fellowship)                 Membership 
Optional 

 

Fines 
 

The Library and Learning Resources Unit collect fines if materials are not returned as 
contracted.  Fine schedules are available in these areas.  Fines for parking violations are 
collected by the Finance Office.  If fines are not paid to the Library and Clinical 
Performance and Simulation Lab, checkout privileges may be withheld at the discretion 
of Library or LRC personnel until the debt is cleared.  If all fees and fines are not paid, 
including Intercollegiate College of Nursing Spokane parking fines, holds are placed on 
bio data sheets and/or transcripts at EWU, GU, WSU and WU.  Continuing students 
cannot register until all fees are paid.  Certification for new graduates to take state board 
examinations will be withheld until fees are paid. 

 

Automobile Insurance 
 

All students are expected to carry automobile insurance, at least collision and liability 
coverage, in accordance with Washington State Law, due to the amount of driving 
required for some clinical assignments.  A few agencies, which provide clinical learning 
experiences, require verification of coverage. 

 
Students are sometimes asked to transport patients for various reasons.  The decision to 
comply with the request is the individual studentôs; however, transport of patients is not 
recommended.  Students who transport patients in their personal vehicles are insured 
only to the extent of their own personal liability insurance.  The university liability 
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insurance program assumes no responsibility and does not provide any coverage for the 
student or patient. 

 

Scholarships & Financial Aid 
 

Financial aid is available through the Financial Aid Office at Washington State 
University, Pullman, 509.335.9711, http://www.finaid.wsu.edu/ 

 
The College of Nursing awards scholarships specifically for nursing students Spring and 
Fall semesters.  Information and application forms are available on the Collegeôs 
website: http://nursing.wsu.edu/scholarships 

 

Application deadlines:  
 

 FIRST FRIDAY IN MARCH FOR FALL SEMESTER SCHOLARSHIPS 
 FIRST FRIDAY IN OCTOBER FOR SPRING SEMESTER SCHOLARSHIPS 

 

Nursing Student Loan Funds 
 

The Intercollegiate College of Nursing administers two emergency loan funds to assist 
students in financial crisis.  The Iris Finch Emergency Loan Fund was established in 
1991 from the estate of Iris Finch, a strong supporter of nursing.  Applications are 
available in the Academic Affairs Office.  An appointment with the Associate Dean is 
required to discuss emergency loan requests from this fund.  The H.D. and Clara 
Schlotfeldt Education Fund are also available for students enrolled in Yakima.  Requests 
are made to the Yakima Coordinator.  Both loan funds are interest free but have an 
obligation for pay back starting a year after graduation, or six months after withdrawal 
from the program. 
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Section K 
Intercollegiate College of Nursing Facilities 

 

Current building hours are posted on the web at 
http://nursing.wsu.edu/calendars/building.asp 

 
Building Regulations 
 
To maintain the quality, character, and safety of the Intercollegiate College of Nursing 
building, the following set of conditions has been adopted from the WSU ñGuidelines for 
Building Occupancy.ò 

1.  No papers, signs, or decorations are to be posted on painted, varnished and/or 
stained surfaces; bulletin boards are to be used for this purpose. 

2.  Painting of any wall, ceiling, or floor surfaces is prohibited. 

3.  Wedges are not to be used to hold doors that open on corridors.  This is in violation 
of the fire codes.   

4.  Fire doors are not to be blocked.  This is illegal. 

5.  Building or building component alarms are not to be turned off except by authorized 
personnel. 

6.  If equipment appears to be operating incorrectly, report to Maintenance/Custodian 
Supervisor. 

7.  Settings on thermostats are not to be altered as this only succeeds in upsetting the 
temperature controls in the building. 

8.  Occupants of the building are requested to avoid wearing shoes or using equipment, 
which leaves black marks on floor coverings. 

9.  The Intercollegiate College of Nursing is designated as a no-smoking building.  For 
further detail of the WSU smoking policy, refer to the WSU Safety Policies and 
Procedures Manual, Section 70.12.1, Environmental Health Issues, 4/89. 

10. Eating and/or drinking of nonalcoholic beverages is permitted in the classrooms 
provided students adhere to the following expectations: 

a.  Nothing is to be left on chairs, under chairs, on the floors, or on tables.  All 
containers, leftover food, and food wrappers must be placed in waste cans. 

b.  If liquid is accidentally spilled on the floors, paper towels are to be used to 
blot it up.  If it is a large spill, notify a custodian.  Do not walk through spilled 
liquids so that the spread of the liquid is minimized. 

c.  When cooking utensils containing food are brought for parties, they are to be 
removed immediately following the function. 

 

Personal Computer Usage 
 
Students using their own personal computer are responsible for any loss, theft or 
damage that occurs to the unit, including any loss caused by building voltage 
fluctuations.  A surge protector should be used at all times. 

 

College Security 
 
The building is protected by ADT-College intrusion alarm system, activated at closing 
time.  Unauthorized entry after hours dispatches police to the building. 

http://nursing.wsu.edu/calendars/building.asp
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The following summarizes the security measures that are in place to assure that our 
College building in Spokane is a safe place to work, to teach, and to learn.  These are all 
precautionary measures and are not intended to alarm the various constituents who use 
our facilities. 

 
Picture ID 

 
All faculty, staff and students are required to wear picture ID while on the College 
property.  Temporary IDs, if needed, can be acquired at the receptionistôs desk.  Visitors 
to the College are asked to sign in and are issued a temporary ID to wear while in the 
building.  The passes will be turned in to the receptionist when the visitor leaves the 
building. 
 

Door Access Control System 
 
A Door Access Control System is in place.  This system affects the main front entrance 
and the door near the mailboxes that leads out to the courtyard area.  The front door of 
the building is unlocked between 7:30 am and 4:30 pm, Monday through Friday, when 
the receptionist is on duty.  To enter the facility before or after those times and on 
Saturdays, or to enter from the courtyard anytime, requires the use of a personalized 
programmed access card.  These cards are available for college members from the 
College of Nursing Office of Finance and Operations, Room 220AB, at no cost to the 
user.  To use the card to access either the front door or the courtyard door requires that 
the card be brought within six inches of a sensor mechanism.  The sensor for the front 
door is located near the handicapped accessible activator plate and the sensor for the 
courtyard door is located on the doorframe near the door handle.  All other exterior doors 
are locked 24 hours a day, 7 days a week. 
 
If you lose your card, contact the Director or Acting Director of the Finance office 
immediately at 324-7309.  If after normal work hours, leave a voice message giving the 
necessary details.  Replacement cards will be available at the Office of Finance and 
Operations for $15.00 each.  When a student graduates or withdraws from the program, 
or when faculty or staff members discontinue their employment relationship with the 
college, they will need to return their card to the Office of Finance and Operations.  
Failure to do so will result in a $15.00 fee being assessed. 

 
Security Patrol 
 
Our College has an agreement with our neighbors, Holy Name Convent and Tamarack 
Center, for a joint security patrol.  Security personnel randomly patrol our parking lot in 
the mornings and afternoons, Mondays through Fridays.  Signs are posted in the lot 
stating that security patrols the area.  We hope this program will act as a deterrent to 
vehicle break-ins and other incidents; however, it is essential that you lock your vehicles 
while in the lot and remove all valuables.  If a break-in involving your car does occur, 
please report it immediately to the Spokane Police Department, to your insurance 
agency, and to the Office of Finance and Operations.  The College is not liable for losses 
that occur in the parking lot. 
 



 

85 

 

We also provide an escort service from 9:00 to 9:15 p.m. each evening, Monday through 
Thursday, for library personnel, and for faculty, staff, or students who may still be in the 
building.  At your request they will gladly escort you to your vehicle. 
 

Video Surveillance System 
 

Video Surveillance cameras  are in place at strategic locations throughout the building 
as well as overseeing the parking lot.  The cameras allow, if necessary, identification of 
individuals who are on the premises without proper authorization. 
 

Fire Evacuation Plan 
 
A fire escape plan has been developed for the College buildings with advisement from 
the fire departments.  Written instructions and visual displays of primary and alternate 
escape routes are posted near elevators and stairwells.  These instructions are also 
displayed at prominent points in the building.  In the event of fire, use only the stairs to 
exit the building.  Do not use the elevator.  All students are responsible for becoming 

familiar with these egress routes in order to minimize the chance of injury due to fire. 
 

Student Lockers 
 
Students sign up for lockers through AINS.  The school is not responsible for damage or 
loss of articles in the lockers.  Students are encouraged to purchase locks.  The number 
of lockers is not adequate for each student to have one; please sign up to share with a 
friend.  The Maintenance Staff will remove any locks remaining on lockers after spring 
semester has concluded. 
 

Student Lounge/Group Study/Quiet Rooms 
 
The student Lounge is located on the immediate left of the building entrance. 
 

Parking Permits 
 
The State of Washington has mandated that parking at its colleges and universities will 
be ñself supporting.ò Your parking fee is a ñuserò fee that enables WSU ICN to maintain 
(paving, snow removal, painting, etc.) existing parking facilities, perform updates as 
needed, and provide security. Without these fees, we would not be able to provide 
adequate parking facilities and security. 
 
Parking permits issued by the WSU ICN in Spokane grant authorization to park in 
designated areas of the parking lot of the Spokane facility and are also honored on the 
campuses of all four-consortium institutions. The following information regarding parking 
permit fees is derived from WAC 504-18. See the college website for current maps and 
parking information. 
 
The first week of each semester will serve as a grace period during which you may 
purchase a parking permit. During this time warning notices will be placed on all vehicles 
not displaying valid permits. Beginning the Monday of the second week of classes each 
semester, tickets will be issued to all vehicles not displaying a valid permit. Tickets will 
be issued during the grace period for parking in the reserved (Bay I) and visitor areas 
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(Bay II). Students are NOT permitted to park in the reserved areas or visitor areas at 
ANY TIME. 
 
If you have ANY questions about parking at WSU ICN ask at the Office of Finance 

(Room 220AB; 324-7234). All other sources of information are unreliable!! Any 
information obtained about parking from outside of the Office of Finance is not valid and 
we will not be able to help with any problems that may arise from misinformation that 
may have been provided by any other source. 

 
Visitor Parking 
 
Visitors are classified as persons who are not faculty/staff or students and who only visit 
the campus on an occasional basis. Visitors are to sign in at the front desk with the 
receptionist. Failure to sign in with the receptionist will result in a ticket being issued, 
even if the vehicle is parked in a visitor space.  

 
Automobiles 
 
The fee for an annual student-parking permit is $130.00 (plus sales tax) any time during 
the fall semester or $65.00 (plus sales tax) at any time during the spring semester. An 

exception is made for those students who are graduating at the end of the fall semester. 
These students may purchase a fall only semester permit for $65.00 (plus sales tax).  
 
Upon request, a refund of $65.00 will be made at the end of the first semester to a 
student who withdraws from school or no longer needs a permit, and has purchased an 
annual permit. A request must be made before the end of the second week of the spring 
semester. No refund will be made for the summer or partial periods.  
 
Temporary student permits may be purchased at the rate of $3.00 (plus sales tax) a day 
or $30.00 (plus sales tax) for a period of any 10 school days. 

 
Vehicle Pool Permits 

 
Pool permits for students owning several cars/motorcycles, or those wanting to share 
rides and expenses, are available. All vehicles whose owners participate in the car pool 
will be registered under one personôs name that will pay for the permit. The car pool 
members determine how the cost is shared among them. Only one pool car can be in 
the lot at any one time. Temporary permits must be purchased for those occasions that 
necessitate more than one of the pool vehicles being in the lot. 

 
Motorcycles/Moped 
 
The fee for a motorcycle/moped permit is $40.00 (plus sales tax) any time during the fall 
semester and $20.00 (plus sales tax) anytime during the spring semester. Parking for 
motorcycles/mopeds has been provided in the southeast corner of the parking lot. If a 
student owns a car and motorcycle/moped, the individual may purchase the student 
vehicle pool permit ($130.00 plus sales tax) which may be used on either the car or 
motorcycle/moped. 
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Bicycles 
 
Bicycles do not require a permit but must be parked in the bike rake provided in the 
southeast corner of the driveway.  

 
Affixing Permits 
 

Permits must be hung from the rearview mirror with the pictured side facing the front of 
the vehicle or otherwise attached to the windshield. Permits must be clearly visible at all 
times while vehicle is parked. Vehicles with improperly displayed or hard to see permits 
are subject to ticketing and fines.  
 
Motorcycle/moped permits must be mounted completely by means of their own adhesive 
and/or zip tied and prominently displayed on the left side of the vehicle. WAC-504-14-
520 

 

Lost/Stolen/Altered Permits 
 
If your permit is lost or stolen you must notify the Office of Finance immediately. Security 
will be notified and will look for the missing permit. A replacement fee of $10.00 will be 
charged for a new permit.  If the student later locates the missing/stolen permit they 
must notify the Office of Finance and can be issued a refund for the replacement fee 
upon return of the newly issued permit. 
 
Using/Displaying a stolen or altered permit will result in a ticket and fine of $200.00 and 
possible criminal prosecution. If you find a permit that is not your own, please return it to 
the Office of Finance; Room 220AB, as soon as possible.  
 
Temporary 10-day permits must have the date of use written-in in PEN. Failure to enter 

the correct date or not using a pen will result in a ticket and a fine for having no permit 
being issued. WARNING: Any alteration of the dates on a 10-day permit may result in a 
$50.00 fine for illegal use of permit. WAC-504-17-040 
 

Parking Spaces 
 
Bay I ï Faculty/Staff Reserved Parking Permits ONLY (ALL HOURS) 

Bay II & III ï Faculty/Staff Permits only from 7:00 am ï 5:00 pm Monday ï Friday 
Visitor Parking (Bay II) ï Check-in with the Receptionist is required. Students are 
NEVER permitted to park in Visitor Parking. 

Bay IV ï Faculty, Staff and Student Permits 
Bay V, VI, VII ï Student Permits 
 

NOTE: Students are encouraged to park in the bays closer to the building during the 

evenings and on weekends, but NEVER in Bay I, where the reserved restriction 

remains in effect at all hours and during all days of the week. 
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Handicapped Parking 
 
Four spaces along the curb at the southwest corner of the parking lot have been 
set aside for the parking of vehicles with visible and valid handicapped permits 
issued by the State of Washington. Parking in these spaces also requires visible 
display of a valid WSU ICN Parking Permit. Illegal parking in these spaces may 
incur a ticket with a fine of $250.00. 
 
Parking in Front of the Building 
Temporary parking of an unattended vehicle in front of the building in the 
driveway is not allowed. Loading Zone space is available. Illegal parking in front of 
the building may incur a parking ticket and a fine of $40.00. 

 
Parking Procedures 
 
Failure to follow ANY of the following procedures may result in a ticket and fine. 

--Park ONLY in bays specified for type of permit. 
--Do not park in driveway. 
--Observe all signs in parking lot. Pay attention to ONE-WAY traffic flow signs. 
--Do not park along curbs painted yellow or red. 
--Do not take up more than one parking space.  
--Do not back into parking stalls.  
--Do not leave car in lot between 2 a.m. and 6 a.m. unless official duties so dictate. 

In this event, park the car in the farthest available "Visitor" spot in Bay 1 and 
leave a note in the Maintenance and Custodial Services Office (room/box 121) 
stating anticipated time of departure and return. 

--Do not leave a car in the loading zone for more than 10 minutes. 

 
Disabled Vehicles 
 
If for some reason your vehicle should become disabled and you cannot move it right 
away, you must call the Office of Finance (324-7234) and have your name put on the 
disabled vehicle log. You will be given up to 24 hours to have your car towed or repaired. 

 
Parking Violations 
 
Parking violations and fines are administered according to the following schedule: 

 
                     If Pd Within 
    Fine 24 Hrs. 
Improper Display of Permit $ 5.00 $ 2.50 
No Parking Permit  25.00  12.50 
No Permit for Area  20.00  10.00 
No Parking Zone  20.00  10.00 
Blocking traffic  25.00  12.50 
Improper parking  20.00  10.00 
Reserved Area/Loading Zone  40.00  20.00 
Handicapped Zone  250.00  250.00 
Fire Zone Hydrant  50.00  25.00 
Illegal Use of Permit  65.00  32.50 
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Use of Stolen Permit  200.00  200.00 
 

Unauthorized vehicles parked in the lot may be towed away at owner's expense. If a 
vehicle is illegally parked in the driveway in front of the building, loading zone or non-
designated area, it may also be towed away at the owner's expense. 
 
Payment of Parking Violation Fines 
 
Each permit registrant shall be responsible for parking citations on vehicles registered 
with WSU ICN, and/or any vehicle displaying the registrantôs permit.  
 
Owners of vehicles will be held primarily liable for citations. WAC-504-14-300 
 
Fines must be paid in the Office of Finance, Room 220AB, between 8:00 a.m. and 5:00 
p.m., Monday through Friday. If fines are paid within 24 hours of the time of violations, 
fines will be reduced 50 percent. Fines for illegally parking in a handicap zone and the 
fine for using a stolen permit are not eligible for the 50 percent reduction.  

 
Unpaid Violations  
 
Individuals will be notified once of unpaid parking violations. Students who do not pay 
their fines after one notice will have their transcripts and/or registration withheld. Parking 
fines DOUBLE if they are not paid within 10 days of receipt. 

 

Appeal Procedure 
 
Violation notices may be appealed in writing within 10 days of violation. Appeal forms 
are available from the Office of Finance; Room 220AB. Appeals will be received and 
acted upon by the Facilities Operations Supervisor. Appeals do not waive the 24-hour 
requirement for reduction in fine. Fines must be paid before appeals will be accepted. 

 
Vehicle Security 
 
The driver upon exiting the vehicle should lock all vehicle doors. Prior to entering the 
vehicle after unlocking the door(s), check them to make certain there is no one in the 
vehicle.  
 

Liability 
 
The university assumes no responsibility for the care and protection of any vehicle or its 
contents at any time the vehicle is on university property. WAC-504-14-360 
 

Use of Areas for Emergency, Maintenance, or Special Needs 
 
WSU ICN reserves the right to close any campus parking area at any time it is deemed 
necessary for maintenance, safety, or to meet special needs. The Office of Finance will 
provide written notice to users when possible. 
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Parking at Consortium Campuses 
 
All of the sponsoring institutions recognize the WSU ICN parking permit for parking on 
their respective campus. Whitworth University prefers that students also obtain a WU 
decal. These are given without fee if proof of a valid ICN/WSU College of Nursing permit 
is presented. 

 
WSU ICN parking permits are valid at WSU Pullman in all green, yellow, red, and blue 
zones. They are not valid in orange (parking structure) or gray (student resident) zones, 
visitor only spaces, or parking meters. Permits are also valid in all areas at WSU 
Spokane, excluding parking meters. If a ticket is received it should be returned with the 
studentôs name and address on the back along with the WSU ICN permit number. 
Tickets received on the WSU Pullman campus should be returned to Parking Control, 
Safety Building. Those received on the WSU Spokane Campus should be returned to 
Parking Services. 
 
At EWU permits are valid in lots #12 and #18 only. If a ticket is received at EWU, it 
should be returned with the studentôs name and address on the back of the ticket along 
with the WSU ICN permit number to the Campus Safety Office. 
 

Parking at Yakima Facility 
 
The WSU ICN Yakima campus is located on Yakima Valley Community Collegeôs 
(YVCC) campus. The YVCC Security Office governs parking for WSU ICN Yakima. 
Students are required to purchase a permit from the YVCC Security Office for a fee of 
$30.00. Parking stickers must be visible at all times. There are no exceptions. The 
YVCC Security Office is located in Palmer Hall next to the Mail Room. For additional 
information on parking at WSU ICN Yakima, students should contact the YVCC Security 
Office at (509) 574-4610. 
 

Resources for Duplicating  
 
Three copy machines, located in the Library are available during all hours the Library is 
open.  The machines make copies up to 8 İ x 14ò in black and white and 
transparencies.  A typewriter is provided by AINS for student use in the Library (room 
261D).  Staff typewriters and word processing equipment are NOT available for student 
use. 
 

Scheduling of Rooms and Mall 
 
Group projects are assigned in various courses.  Student groups wishing to use 
classrooms at unassigned times should schedule these at least three days in advance 
with the Receptionist (Front desk).  The same procedure is followed for scheduling 
activities in the mall.  Priority for the mall tables is given to recruiters.  Arrangements for 
use of the Clinical Laboratory and/or clinic are made with the Director of the Clinical 
Performance & Simulation Lab.  Requests for use of the Intercollegiate College of 
Nursing facilities for outside groups are routed to the College Finance Officer in the 
Finance Office.
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Section L 
Graduation 

 
 

Caps, Gowns & Announcements 
 

All arrangements related to participation in campus graduation ceremonies are 
coordinated by the Academic Affairs Office.  Information is sent directly to each student 
after the start of each academic semester.  Graduation application forms are available in 
the Academic Affairs Office, room 245.  Information on ordering caps, gowns and 
announcements will be available from the Academic Affairs office after the start of each 
semester. 
 

Campus Requirements/Applications for Degree 
 
It is the individual responsibility of all students to meet graduation requirements of the 
school in which they are enrolled.  This includes fulfillment of general education 
requirements, nursing major requirements, writing portfolio, total hours designated for 
the degree, submission of all forms and fees, and notification of appropriate offices. 

 
Eastern Washington University  
 
Eastern Washington University students must apply to both EWU and WSU for their 
BSN degree forms. ñUndergraduate and Professional Degree Applicationò both forms 
are available in the Academic Affairs Office, room 245.  These are completed by the 
student during the first four weeks of the second semester of the junior year and 
submitted with graduation fees, to the EWU and WSU Registrarôs Office during the sixth 
week.  If the graduation dates of the student changes, the student must notify the 
Graduation Clerk in the Registrarôs Office of each University.  Forms are available in the 
Academic Office, room 245. 
 

Gonzaga University 
 
Gonzaga University students must apply to both GU and WSU for their BSN degree.  
ñUndergraduate and Professional Degree Applicationò both forms are available in the 
Academic Affairs Office, room 245.  These are completed by the student during the first 
four weeks of the second semester of the junior year and submitted with graduation 
fees, to the GU and WSU Registrarôs Office during the sixth week.  If the graduation 
dates of the student changes, the student must notify the Graduation Clerk in the 
Registrarôs Office of each University.  Forms are available in the Academic Office, room 
245. 
 

Washington State University 
 
ñUndergraduate and Professional Degree Applicationò forms are available in the 
Academic Office, room 245.  These are completed by the student and submitted, along 
with fees, to the WSU Registrarôs Office during the first four weeks of the second 
semester of the junior year.  These initiate the ñTo-Doò list.  If the graduation dates of the 
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student changes, the student must notify the Graduation Clerk.  Forms are available in 
the Academic Office, room 245.  The Academic Affairs Office at the Intercollegiate 
College of Nursing, following their receipt from WSU, second semester of the junior year, 
prepares ñTo-Doò lists.  These are mailed to students at that time.  Any questions 
regarding requirements for graduation should be referred to the Intercollegiate College of 
Nursing Academic Affairs Office, room 245.  Final ñTo-Doò lists are prepared the last 
term of enrollment. 

 
Whitworth University 
 
Whitworth University students must apply to both WU and WSU for their BSN degree.  
The Whitworth graduation application is available at www.whitworth.edu.  
ñUndergraduate and Professional Degree Applicationò WSU form is available in the 
Academic Office, room 245.  The form is completed by the student during the first four 
weeks of the second semester of the junior year and submitted with graduation fees, to 
the Academic Affairs office during the sixth week.  If the graduation dates of the student 
changes, the student must notify the Graduation Clerk in the Registrarôs Office of each 
University.  Forms are available in the Academic Affairs Office, room 245. 
 

Nursing Pins 
 
The purchase of a school nursing pin by students in their last semester is optional.  The 
Academic Affairs Office will distribute information and order forms each semester to 
graduating seniors. 
 

Licensure 
 
Students will receive licensure information during their 4th semester class in Nursing 409.  
It is mandatory that students attend class to receive this information.  Students are 
responsible for completing the application process by the deadlines specified and for 
requesting the campus registrarôs office to forward transcripts with the degree posted. 
 
Students planning to take State Board examinations in states other than Washington can 
receive information regarding relevant addresses and telephone numbers from the 
Academic Affairs Office, room 245. 
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Intercollegiate College of Nursing Education 
WSU College of Nursing 

 
Upper Division Cost Estimates 2007-2008 

 
Estimated expenses while at Intercollegiate College of Nursing-these may vary with 
individual student decisions.   
 

Juniors (All Fees Based on 1 Academic Year) 
Tuition 5888.00 

Mandatory Health Fee   144.00 

Nursing Program Fees   215.00-250.00 

Books   800.00 

Transportation 1290.00 

Uniforms (2 Uniforms, Watch & Shoes)   250.00 

Student Association Fees     12.00 

Parking   150.00 

Equipment     80.00 

Application for Degree 35.00-80.00 

Immunization Fees   175.00 

Estimated Computer Costs 2000.00 

Total Estimated Costs $11,039.00 ï 11,119.00 

 
 
 
Seniors (All Fees Based on 1 Academic Year)                  
Tuition 5888.00 

Mandatory Health Fee 144.00 

Nursing Program Fees 215.00-250.00 

Books 800.00 

Transportation 1290.00 

Student Association Fees 12.00 

Parking 150.00 

School Pin 50.00-175.00 

State Board Licensing and Examination 
Fees 

300.00 

  

Total Estimated Costs $8,849.00 ï 9,009.00 
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STUDY TIPS 

 
1. Plan 2 hours study time for every hour you spend in class. 
2. Study difficulty subjects first. 
3. Avoid scheduling marathon study sessions. 
4. Be aware of your best time of day (when your energy is highest). 
5. Use waiting time.  (Such as between classes, waiting for appointments, , etc.) 
6. Use a regular study area (if itõs your bedroom, read #7. 
7. Donõt get too comfortable. 
8. Occasionally use a library for studying: you may need research materials to help. 
9. Pay attention to your attention!  Catch you attention wandering and bring it back. 
10. Agree with living mates and or family members about study time. 
11. Avoid noise distractions. 
12. Notice how others misuse your time.  Ask for their cooperation. 
13. Get off the phone. 
14. Learn to say òNo, not now; perhaps later.ó 
15. Hang a òStudy Timeó sign on your door. 
16. Ask:  What is one task I can accomplish toward my goal? 
17. Ask:  Am I beating myself up? 
18. Ask:  Is this a piano?  (Is perfection necessary?)  Know when to lighten op on yourself a 

bit, and when you really cannot afford to do that.  Do not always approach everything 
the same way. 

19. Ask:  How did I just waste time?  If it was not really in my best interest, how can I keep 
from doing that next time? 

20. Ask:  Would I pay myself for what Iõm doing right now?  If my occupation were that of 
student, would I pay myself for the job I am doing right now? 

 
Final Exams Preparation 

General Principles to Remember  
1. Preparation for a final really begins the first day of class. 
2. Distributed practice is superior to mass practice (I.e., cramming).  So, review throughout 

the semester-not just the night before. 
3. Finals preparation must actively involve the learner with the concepts.  Active 
involvementó can be accomplished by the formulation of questions, and the answering of 
these questions from memory.  Additionally, verbal recitation or writing from memory 
aids in long-term retention. 

 
General Suggestions  

1. Inventory your remaining time, determine when your finals are, and what type of 
finals they will be (comprehensive or unit test?) 

2. Schedule several blocks of time (2-3 hours) for each class during those remaining days 
of final preparation.  You may wish to begin by reviewing for the class that is 
scheduled as your last final. 

3. Begin your study session by reviewing your lecture notes.  If you will have a 
comprehensive exam try to review a unit at a time.  As you review your notes, try to 
verbalize a summary of the key ideas for each dayõs lecture.  Ask yourself several (10-
15) short answer questions over the lectureõs content. 

4. Then review your textbook assignments by:  a) looking at study guides provided by 
professors b) answering questions for problems at the end of the chapters. C) 
Rereading the textbooks conclusion, introduction, italicized works, bold face 
headings, visual aids. 

5. Review you annotations. 
6. Ask yourself questions you think your professor would ask you. 
7. To synthesize information, try on e of the following: 
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Time-lines for history/humanities 
Concept cards for key vocabulary, concepts, individuals, events 
Charts of philosophers or individuals with like or differing ideas. 

8. After two or more blocks of time where you have reviewed for a class, meet with a 
study partner or study group.  This is especially effective if done the night before an 
exam.  Each member has to bring 30-50 short answer questions over the lecture and 
assigned readings.  Quiz each other and discuss key ideas of the course. 

9. Get a good nightõs rest.  Get up early, eat breakfast, exercise, shower, and go to 
class.  Remember, test anxiety is a result of poor planning and ineffective study 
strategies. 

 
Provided by Student Advising and Learning Center, Washington State 

University  
 

 
 

 
 
 

 
 
 
 
 
 

 


